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Glossary of Acronyms, Terms, and
Abbreviations

ABC - Approved Budget for the Contract.
BAC-Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids,
furnishing al information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[€])

BIR—Bureau of Internal Revenue.
BSP - Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professiona expertise that
arebeyond the capability and/or capacity of the GOP to undertake such as, but not limited to:

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical services
or specia studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Devel opment Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services,
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto and al documents
incorporated by reference therein.

CIF — Cost Insurance and Freight.

CIP - Carriageand Insurance Paid.

CPI — Consumer Price Index.



DDP - Refersto thequoted price of the Goods, which means “delivered duty paid.”
DTI — Department of Tradeand Industry.

EXW — Ex works.

FCA —“Free Carrier” shipping point.

FOB — “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project— Refers to procurement whose
funding source is from a foreign government, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
5[b]).

Framework Agreement — Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. Itis
in the nature of an option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any of the goods or services identified
in the Framework Agreement List or not buy at all, within aminimum period of one (1) year to
amaximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC - Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and furniture, as well as trucking, hauling, janitorial, security, and related or
analogous services, as well as procurement of materials and supplies provided by the Procuring
Entity for such services. The term “related” or “analogous services” shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essentia to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP - Government of the Philippines.

GPPB — Government Procurement Policy Board.

INCOTERM S- International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, ralways, airports, seaports,
communication facilities, civil works components of information technology projects,

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and el ectrification facilities, nationa



buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to ascivil works or works. (2016 revised IRR, Section 5[u])

L GUs- Locd Government Units.

NFCC - Net Financial Contracting Capacity.

NGA — National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB
Circular) No. 06-2019 dated 17 July 2019)

PSA — Philippine Statistics Authority.

SEC — Securities and Exchange Commission.

SLCC-Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitualy established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019).Supplier

as used in these Bidding Documents may likewise refer to a distributor, manufacturer,
contractor, or consultant.

UN — United Nations.
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UNIVERSITY OF THE ﬁ’H ILIPPINESMANILA
The Health Sciences Center
BIDS AND AWARDS COMMITTEE 2 (BAC 2)

I nvitation to Bid

Grounds Maintenance and Removal of Hazard Treesfor the
University of the Philippines Manila-Academic Zone,
University of the Philippines Manila

The University of the Philippines Manila, through the UPM Funds intends to apply the sum of Six Million
Nine Hundred Seventeen Thousand Five Hundred Eighteen Pesos (Php6,917,518.00) being the Approved
Budget for the Contract for the payments under the contract for the Grounds Maintenance and Removal of
Hazard Trees for the University of the Philippines Manila-Academic Zone, University of the Philippines
Manila”. Bids received in excess of the ABC shall beautomatically rejected at bid opening.

The University of the Philippines Manila now invites bids for the above Procurement Project. Bidders should
have completed, within the last five years from the date of submission and receipt of bids, a contract similar to
the Project. The description of an eligible bidder is contained in the Bidding Documents, particularly, in Section
Il (Instructions to Bidders).

Bidding will be conducted through open competitive bidding procedures using a non- discretionary “pass/fail”
criterion as specified in the 2016 revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No.
9184,

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least sixty
percent (60%) interest or outstanding capital stock belonging to citizens of the Philippines, and to citizens or
organizations of a country the laws or regulations of which grant similar rights or privilegesto Filipino citizens,
pursuant to RA No. 5183.

Prospective Bidders may obtain further information from the BAC2 Secretariat, University of the Philippines
Procurement Management Office and inspect the Bidding Documents at the address given below during office
days, 8:00t0 4:00 p.m.

A complete set of Bidding Documents may be acquired by interested Bidders on 16 August 2022 from the
given address and website(s) below The Procuring Entity shall allow the bidder to present its proof of payment
for thebidding documents fees amounting to Seven Thousand Pesos (Php7, 000.00) in person, by facsimile or
electronic means (email).

The University of the Philippines Manilawill hold a Pre-Bid Conference on 23 August 2022 at 1:30p.m. through
zoomwhich shall be open to prospective bidders.

The BAC conduct meetings viazoom until such time that theimplementations of community quarantine
or similargovernment restrictions arelifted by the proper government authorities.

NOTE: The prospective bidders are advised to register first @ Zoom Meeting Registration Link and
wait for furtheradvice for the zoom link which shall be provided to the prospective bidders who
successfully registered.



https://up-edu.zoom.us/meeting/register/tJIkd-upqzkrHNFN_27ymXqb-EbQS1zYnNQk?fbclid=IwAR3NN1VU1IvLHqnUc8WM4UfrHzBlohcc8mJPtnE_t9pWfeTMcJv5OlhV3IM

2!

Bids must be duly received through manual submission, on or before 06 September 2022 not later
than 1:00p.m. at Procurement Management Office, 2™ Floor Joaquin Gonzales Compound, Padre
Faura ., Ermita Manila. Latebids shall not be accepted.

All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount
statedin ITB
Clause 14.

Bid opening shall be on 06 September 2022, 1:30p.m. at the given address below and/or via zoom.
Bids will be opened in the presence of the bidders’ representatives who choose to join the zoom
meeting.

NOTE: The prospective bidders are advised to register first @ Zoom Meeting Registration
Link and wait for furtheradvice for the zoom link which shall be provided to the bidders who
successfully registered.

The zoom link will be provided to those who signified their intention to attend. Only those whose
names were submitted to the Secretariat will be allowed access to the meeting room. Zoom link
should not be shared to otherpeople.

The prospective bidders/suppliers shall stay initially at the zoom waiting room until the
discussion of the item where they intend to participate starts. The host of the meeting from
the BAC Secretariat will then let them in tothe meeting room just before the discussion of the
specific matter they intent to participate.

The University of the Philippines Manila reserves the right to reject any and all bids, declare afailure
of bidding,or not award the contract at any time prior to contract award in accordance with Sections
35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any liability to the
affected bidder or bidders.

For further information, pleaserefer to:
Ms. Melody Jane L. Rojo (Tel. No. 8814-1213)

Mr. Jonald D. Karingal/Elma Lyn Canute (Tel. No. 8814- 1224)
BAC2 Secretariat, Procurement Management Office, 2™ Floor

JoaquinGonzales Compound, Padre Faura ., Ermita Manila

(upm-bac2-secretariat@up.edu.ph)

Y ou may visit the following websites:
For downloading of Bidding Documents: PhilGEPS and UP Manila website

1'0 yf-"é\’.
MARIA ELIZA [RUIZ AGUILA, PhD
Chair, Bidsand AwardsCommittee 2

NOTED:

ARLENE/A. SAMANIEGO, MD

Vice Chaghcellor for Administration

Posted at PhilGEPS, UP Manila website,
Bulletin Board at the UP-Manila Procurement
Management Office on starting 16 August 2022


https://up-edu.zoom.us/meeting/register/tJwucOGrrTgtGtThhNItedpsVBsW8lBIBHLH?fbclid=IwAR2Wp_rIf4pdRWd8eyryNcEZ4Ji-vSUu3NRmXEHnir9zeNGHa9uUtnLLkJs
https://up-edu.zoom.us/meeting/register/tJwucOGrrTgtGtThhNItedpsVBsW8lBIBHLH?fbclid=IwAR2Wp_rIf4pdRWd8eyryNcEZ4Ji-vSUu3NRmXEHnir9zeNGHa9uUtnLLkJs

Section |1. Instructionsto Bidders
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1.

2.

3.

4,

5.

Scopeof Bid

The Procuring Entity, University of the Philippines Manila, wishes to receive Bids for
the “Grounds Maintenance and Removal of Hazard Trees for the University of the
Philippines Manila-Academic Zone, University of the Philippines Manila”. With Project
Identification Number 17802

[Note: The Project Identification Number is assigned by the Procuring Entity based
onitsown coding scheme and is not the same as the Phil GEPS reference number, which
is generated after the posting of the bid opportunity on the Phil GEPSwebsite.]

The Procurement Project (referred to herein as “Project”) is composed of [indicate
number of lots or items], the details of which are described in Section VIl (Technical
Specifications).

Funding Information

21 The GOP through the source of funding as indicated below for 2022 in the
amount of Six Million Nine Hundred Seventeen Thousand Five Hundred
Eighteen Pesos (Php6,917,518.00)

2 Thesource of fundingis: UPM Funds

Bidding Requirements

TheBidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serveas the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may affect
the cost, duration and execution or implementation of the contract, project, or work and
examine al instructions, forms, terms, and project requirements in the Bidding
Documents.

Corrupt,Fraudulent, Collusive,and Coer civePractices

The Procuring Entity, as well as the Bidders and Suppliers, shal observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184
or otherintegrity violations in competing for the Project.

EligibleBidders

51 Only Bids of Bidders found to belegally, technically, and financially capable
will be evaluated.
11



10.

5.4.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA N0.9184, the Bidder
shall have an SLCC that is at least one (1) contract similar to the Project
the value of which, adjusted to current prices using the PSA’s CPI, must be at
least equivalent to at least fiftypercent (50%) of the ABC.

The Bidders shall comply with the eligibility criteria under Section 23.4.1 of
the2016 IRR of RA No. 9184.

Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision
of the UN Security Council taken under Chapter VII of the Charter of the UN, subject
to Domestic Preference requirements under 1 TB Clause 18.

Subcontracts

Subcontractingis not alowed.

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and either at its physical address {[insert if applicable] and/or through
videoconferencing/webcasting} asindicated in paragraph 6 of the I B.

Clarificationand Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part
of the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
I B, at least ten (10) calendar days before the deadline set for the submission and receipt
of Bids.

Documentscomprising theBid: Eligibility and Technical Components

n

The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIIlI (Checklist of Technical and Financial
Documents).

The Bidder’s SLCC asindicated in I TB Clause 5.3 should have been completed
within five years prior to the deadline for the submission and receipt of bids.

If the eigibility requirements or statements, the bids, and al other documents
for submission to the BAC arein foreign language other than English, it must be
accompanied by a tranglation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivaent
office having jurisdiction over the foreign bidder’s affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an apostille pursuant to GPPB Resolution No. 13-2019

12



dated 23 May 2019. The English trandlation shall govern, for purposes of
interpretation of the bid.

11. Documentscomprising theBid: Financial Component

m

2

The second bid envelope shall contain the financial documents for the Bid as
specifiedin Section V111 (Checklist of Technical and Financial Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

Any bid exceeding the ABC indicated in paragraph 1 of the 1B shall not be
accepted.

a For a multi-year Framework Agreement, the prices quoted by the Bidder
during submission of eligibility documents shall bethe ceiling and the price
guoted during mini competition must not exceed the initial price offer. The
price quoted during cal for mini-competition shall be fixed during the
Bidder’s performance of that Call-off and not subject to variation or
escalation on any account. Price schedules required under Clause 12.1 shall
be submitted with the bidding documents.

12. Bidand Payment Currencies

121 Payment of the contract priceshall be madein Philippine pesos.
13. Bid Security
141 TheBidder shall submit aBid Securing Declaration® or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS.
142 TheBid and bid security shall be valid until one hundred twenty (120) calendar

days after the opening of bids. Any Bid not accompanied by an acceptable bid
security shall bergjected by the Procuring Entity as non- responsive.

14. Sealingand Marking of Bids

Each Bidder shall submit (3) three Copiesof thefirst and second components of its bid.
(1) oneOrigina and (2) two additional copies (Copy 1 and Copy 2)

TheProcuring Entity may request additional hard copies and/or electronic copies of the
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

1n the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of
Noticeto Execute Framework Agreement.

13



If the Procuring Entity allows the submission of bids through online submission or
any other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted shall
be considered non-responsive and, thus, automatically disqualified.

15. Deadlinefor Submission of Bids

16.1. The Bidders shall submit on the specified date and time and either at its physical

address or through online submission as indicated in paragraph 7 of the | B.

16. Openingand Preliminary Examination of Bids

171

172

The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders’ representatives who are
present shall sign a register evidencing their attendance. In case
videoconferencing, webcasting or other similar technologies will be used,
attendance of participants shall likewise berecorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No.
9184 shall prevail.

The preliminary examination of bids shall be governed by Section 30 of the 2016
revised IRR of RA No. 9184.

17. Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of

comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
of RA No. 9184.

18. Detailed Evaluation and Comparison of Bids

el

B

The Procuring BAC shall immediately conduct a detailed evaluation of al Bids
rated “passed,” using non-discretionary pasd/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the
2016 revised IRR of RA No. 9184.

TheProject shall beawarded as ONE CONTRACT.

Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, al Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of
RA No. 9184, which must be sufficient for the total of the ABCs for all the
lots or items participated in by the prospective Bidder. For bidders submitting

14



19.

20.

the committed Lineof Credit, it must beat least equal to ten percent (10%) of
the ABCsfor all thelotsor items participated in by the prospective Bidder.

Post-Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax returns filed and
paid through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

Signing of the Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184
shall form part of the Contract. Additional Contract documents are indicated in

the BDS.

15



Section |11. Bid Data Sheet
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Bid Data Sheset

ITB
Clause
5.3 | For this purpose, contracts similar to the Project shall be:
Grounds Maintenance Services
Tree Cutting/Removal
7.1 Not applicable
104 Key Personnel General Experience Relevant Experience
Agriculturist/Forester at least 5 years with similar project
experience
Landscape Architect at least 5 years with similar project
experience
10.5 The minimum major equipment requirements are the following:
Equipment Capacity Number of Units
Walk behind or ride-on 50-60-gallon litter
Vacuum street sweeper
Manlift Truck 45 feet-height reach w/
200kg capacity with
Hauling vehicle 4-wheeler, 2 cu.m.
Chainsaw licensed by the 5.4hp gas-fed
DENR
Mechanized blowers 2.7hp, 200mph air velocity
Power Sprayer 1300 cu.m. per hr. air
Throughput, 13L cap.
Brush cutter 1 hp, w/ blade/nylon and
head attachment
Wood Chipper 27hp, can process up to
6" diameter branches
Gardening tools.
PPE
12 Each bidder shall submit three(3) copies of thefirst and second components of

thebid, marked as 1) Original Copy, 2) Copy No. 1, and 3) Copy No. 2

17




14.1 Thebid security shall bein the form of aBid Securing Declaration, or any of
the following forms and amounts:

a The amount of not less than Phpl38,350.36 if bid security is in cash
cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of
credit; or

b. Theamount of not less than Php345,875.90 if bid security isin
Surety Bond.

19.3 Not applicable
20.2 | List of additional licensesand permits relevant to the project and the
corresponding law requiring it:
1. 1S0 9000 Certification
2. 180 14001 Certification
3. 18045001 Certification
4. DENR Licensefor Chain Saw Operation
All this permit/licenses/accreditation should bevalid at the date of opening of
bids.
21.2 List here any additional contract documents relevant to the Project that may be

required by existing law and/or the Procuring Entity: Copy of approved Terms of
Referencewith Conforme of the authorized representative of the bidder.

18



Section 1 V. General Conditions of Contract

Notes on the General Condition of Contracts

Grounds Maintenance and Removal of Hazard Tree for the
University of the Philippines Manila-Academic Zone,
University of the Philippines Manila

19




Section V. Special Conditions of Contract

NOTAPPLICABLEFORTHISSERVICE CONTRACT

20




Section VI. Schedule of Requirements

NOTAPPLICABLEFOR THISSERVICE CONTRACT

21



Section VII. TERMSOF REFERENCE
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COOm oo, 7

UNIVERSITY OF THE PHILIPPINES MANILA CPDMO

N
Campus Planning, Development and Maintenance Office s
Padre Fauea S Erenita, Manila 1000, Philippines
Telr (6321 523 2233 @ (6321 326 5420 ¢ (632) §14 1238 » (632 8§14 1257

U P MANILA

TERMS OF REFERENCE
FOR THE PROCUREMENT OF GROUNDS MAINTENANCE AND REMOVAL
OF HAZARD TREES FOR THE UNIVERSITY OF THE PHILIPPINES MANILA -
ACADEMIC ZONE

L General Descriplion

The University of the Philippines (UF) Manila Campus - Academic Zone, hereinafter the
“Campus”, a 4932018 square meter site providing education, research and services in the health
sciences, is one of the constituent units of the University of the Philippines, the National University,
created by Act Ne. 1870, as amended and strengthened by Republic Act No. 9500, otherwise known as
“The University of the Philippines Chaster of 2008.” The UPM Academic Zone is concentrated along
Pedro Gil Avenue with two areas

To address the special grounds maintenance requirements for the campus, the service is
outsourced from an external grounds mainténance service provider. This document shall provide
details on the scope of the service being procured, the resources and qualifications required from the
participating service providers and other details of the contract.

This shall also include the removal of forty seven (47) hazard trees described as high priority
for the safety of the campus.

2. Project Description

21 Project Name ! UP Manila Grounds Maintenance and Tree Servicing

22 Location - University of the Philippines Manila- Academic Zone,
Ermita, Manila

23 Total Lot Area - 49310.18 sq.m. (See Annex A)

Total Footprint Area 2465046 sq.m.

24 Owner 3 University of the Philippines Manila

25 Implementing Agency Campus Planning Development and Maintenance
Office (CPDMO)

26  Estimated Project Cost: Six Million Nine Hundred Seventeen Thousand Five
Hundred Eighteen Pesos Only (FPhp 6,917,518.00)

3. Scope of work

Page10f9
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3.1 Dumtion

The grounds maintenance shall be pecformed for at least 8 hours daily, Monday to Sunday, for

a total of Three Hundred Sixty Five (365) calendar days upon acceptance of the Notice to Proceed.

3.2 Maintenance results to be delivered

down in Annex B.

contract period as a performance based contract,

The serviae provider shall defiver the following maintenance results and should reflect these
in their proposed maintenance methodology which forms part of the documents for submission listed

Unless mentioned othenwise, the following results shall be delivered at all times during the

Item Particulars Frequency
1 Grounds Keeping
a | Paved areas, roadways, walkways, driveways, lawns and other Daily
landscape areas including benches, seat walls and plant boxes are
cleared of fallen leaves, twigs, branches, inorganic litter, residual waste,
garbage, silt, rocks and other debris daily.
b | Deployed waste bins are properly set up Daily
¢ | Deployed waste bins are cleaned at least once a month Monthly
d | Collected inorganic litter, residual waste and garbage are placed in As scheduled
designated points where they will be picked up as municipal waste by
the City of Manila Environmental Protection and Waste Management
Department
e | Collected fallen Jeaves, twigs and branches placed in waste bins, Daily
plastic bags or sacks are hauled from point of collection to designated
Processing area on campus
¢ | Collected silt or rocks are placed in areas to be designated by UP As needed
Manila
g | Paved surfaces like sidewalks and walkways are kept free of algae, As needed
moss, silt, and other elements that may cause them to become slippery
or unsafe for walking during rainy season
h | Quarterly cleaning of outdoor furniture and signages to remove algae, | Quarterly
moss, silt, and other elements that may affect its functionality or
aesthetic quality.
Removal of wildlings/ balete sprouts on building crevices As needed
2 Landscape Management
a | Lawn areas, shrubs and groundcovers are watered according to plants’ | As needed
watering requirements
b | Water discharged for istigation are kept within the softscape area only, As needed
not reaching any path walk or hardscapes or windows nor left
unattended
¢ | Grass is cut and maintained at 2 to 3 inches height. Weekly
d | Lawns are aerated at least once within the contract year Annually
e | Groundcovers and shrubs are lush and free from damage Daily

Page 20f9




Groundcovers and shrubs are trimmed and maintained in the height
and form specified by the UP Manila

Asneeded

2

Landscape areas are free of weeds

As needed

Fertilizers are applied as necessary

As needed

Integrated pest management (IPM) is- prioritized in addressing pest-
related concerns in shrubs and ground covers. Exercise utmost caution
in the use of pesticides in the University. Only Fertilizer and Pesticide
Authority (FPA}registered chemicals are used subject to the approval
of U¥ Manila,

As noeded

Pesticides are applied by a Certified Pest Applicator on the employ of
the service provider who will submit the proposed schedule, mode of
application and formulations of the pesticide to be used at least one (1)
week prior to any pesticide application procedure,

As needed

Palm and Tree Care

Palms are free of brown, dried and drooping fronds

As needed

Trees are pruned for height cdlearance (below 12 feet height and less than
6" diameter).

As needed

Safety, security, tree heaith and aesthetics are taken into consideration
during tree care operations. ANSI A300 standards of the United States
of America (USA)-based Tree Care Industry Association are followed in
pruning operations.

As needed

Tree care services such as pruning of trees and branches beyond 12 feet
height and more than 6" diameter, height and crown reduction, felling
or removal, surgery, earth-balling and transplanting, root pruning,
stump removal, wood chipping and other treatments are performed as
necessary prior coordination and submission of pruning quotation to
UP Manila and observanee of applicable laws and policies (subject to
additional charge based on the extent of pruning).

Asneeded

Landscape Improvement

Paving works at CAS including demolition of existing concrete
pavement, root pruning and tree surgery of one (1) Narra tree,
instailation of root barrier liner, construction of concrete borders and
hauling out of debris. All materials to be supplied by the Contractor.

As needed

Landscape improvement of existing landscaped areas are presented for
review and approval of UP Manila.

Other related deliverables

Assist in securing permits and licenses for tree balling, tree cutting and
other landscape maintenance activities that may require such from
respective government authorities

As needed

Emergency clearing and hauling assistance during typhoons and
natural calamities are provided. Extraordinary circumstances may be
subject to additional charge. Contractor will not be held liable for any
damages or delays due to force majeure.

As needed

Accident insurance is provided for both personnel and property
damaged not exceeding the total contract price

For the whole
contract period

Safety waming signs, barriers and other safety equipment which may
be required to ensure safety of the public are provided and Installed

As needed

The following documents are submitted on or before the deadline set by
UP Manila:

i, Weekly schedule

Weekly
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i. Monthly accomplishment reports for regular landscape and | Monthly
grounds maintenance
iii. Proof of payment/remittances of 555, PhilHealth and HDOMF of | Monthly
previous month Is submitted together with the billing
iv. Product data sheet and material safety data sheets for all chemicals | Before start of
being used in the landscape shall be submitted. pesticide
application

3.3 Tree Removal

The service provider shall perform the following services for the tree removal of the hazard
trees identified in Annex C. The scope of work is as follows:

Item Particulars Remarks
Assistance on DENR Tree Catting Permit Acquisition

2 Supply and Delivery of Two Thousand Three Hundred Fifty (2,350) | Subject to
native/indigenous plant/seedlings as compliance of the DENR Tree | adjustment based

Cutting Permit on the approval

3 Removal of Forty Seven (47) various hazard trees (high priority) of trees to be
removed by
DENR

4 Lowering of stump up to 2 inches below the ground level

5 Bucking and piling of cut debris

6 Hauling and dispaosal of debris

7

Safety warning signs, barriers and other safety equipment which may
be required to ensure safety of the public are provided and installed.

8 Submission of schedule of tree removal per area and report that will
include the scope of activities, before, during, and after pictures,

4. Resources to be provided

The service provider will deploy manpower, vehicles, equipment, tools, and consumables in
adequate quantity in order to ensure that the above mentioned mainfenance and tree removal results
arc delivered. UP Manila reserves the right; at any time during the contract period, to require the service
provider to increase the quantity of resources deployed in case the current quantity fails to deliver
required maintenance results,

4.1. Manpower
Skilled manpower deployment shall be determined and provided by the service provider to

ensure that requirements of UP Manila are met. The service provider shall comply with all existing
laws, rules and regulations goveming employment of labor and workmen.

The service provider must have under its employ licensed foresters, agriculturists, and

landscape architects who can provide the professional and fechnical know-how fo ensure that
landscaping and grounds maintenance activities are performed properly.
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It must field competent crew skilled in landscaping who know how to use and operate

equipment and tools and trained on safety practices andd the use of personal protective equipment
(PPE).

The service provider's employees shall be in proper and clean uniforms at all times, For the
purpose of identification, only one type of uniform and color scheme shall be adopted which will be
subjected to the approval of UP Manila, The uniforms shall be provided at the service provider's own
expense. The service providers shall also provide their employees with the proper identification cards
upon completion of such prerequisites, as may be required by UP Manila.

The service provider is expected to enforce strict discipline and good order among its
employees and shall agree to submit itself, its representatives and all its workers to the rules and
regulations of UP Manila on sanitation, security, and safety.

4.2, Vehicles, equipment, tools and consumables

The vehicles, equipment, tools and consumables to be used in the delivery of maintenance
results and tree removal, including corresponding repairs and maintenance, shall be for the exclusive
account of the service provider.

The service provider shall present for inspection at the premises of the Campus, the vehicles,
equipment, complete sefs of tools and supplies listed below, within fifteen (15) calendar days from
receipt of the Noticz to Proceed from UP Manila,

UP Manila may, at its option, inspect the said vehicles, equipment; tools, and consumables in
the service provider’s storage area,

If after fifteen (15) calendar days from receipt of the Notice to Proceed, the service provider
fails to present as such, the award may be canceled and issued to the second ranked complying and
responsive bidder,

4.2.1. Vehicles, equipment, and tools
Service provider must have the following vehicles, equipment, and tools, including applicable

preventive maintenance and repair services, spare parts, and consumables, available for use in their
operations in UP Manila-

No, Item Description
1 Walk behind or ride-on vacuum 50-60 gallon liter capacity, gas-fed
street sweeper

2 Manlift Truck 45-feet height reach, bucket with 200 kg. capacity, 4-
6-wheeler with oulnigger

3 Hauling vehicle S-wheeler, 2 cubic meter capacity

4 Chainzsaw licensed by the DENR. 25" blade, 5.4 hp, gas-fed

5 Mechanized blowers 2.7bhp, 200mph air velocity

6 Power sprayer 1300 cubic meter per hour alr throughput, 13L
capacity

7 Brush cutters 1hp, with blade/nylon and head attachment
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8 Gardening tools All necessary gardening tools such as but not limited
lo trowels, spades, pruning shears, hedge trimmers,
etc,

a Wood Chipper 27hp, can process up to 6" diameter branches

Upon award, the service provider shall provide UP Manila with a list of its management and
company vehicles which may be brought into the Campus during the contract period. Not all
equipment and vehicles are to be deployed at the Campus daily in consideration of available parking
space.

1,22 Consumables

Service provider must provide the following consumables in adequate quantity and frequency,
if necessary, to meet the maintenance results:

No. Item Description

1 Fertilizer Nitrogen-rich for vegetative growth

2 Fertilizer Complete N-P-K for optimum growth and
maintenance

3 Rooting Hormone For propagating cuttings

4 Broad spectrum insecticide For common insect pests

5 Molluscicide For snails and slugs

6 Fungicide For common fungal infestation

7 Oil and fuel for equipment and For power tools, equipment, and vehicles

vehicles

3 Garbage bags For outdoor trash bins and plastic picking activities

9 Spare parts For preventive maintenance of equipment and
vehicles

1.2.3 Personal protective equipment (PPE)

The service provider shall deploy manpower complete with the necessary Personal Protective
Equipment (PPE). The following minimum PPE requirements per activity shall be required:

PPEs for regular landscape and grounds

L ) PPEs for tree care services
1 | Face mask 1 | Raincoat (during rainy season)
2 | Caps/hats 2 | Hard hats
3 | Raincoat (during rainy seasan) 3. | Safety shoes {for chainsaw operators)
4 | Safety goggles/face shield (for mechanized |4 | Rubber boots (during rains)

grass cutter operators, if applicable)
5 |Garden apron (for mechanized grass cutter | 5 | Climbing equipment and safety hamess
operators, if applicable)
6 | Rubber boots (during rainy season and for | 6 | Safety goggles/face shield (for mechanized

mechanized grass cutter operators) grass cutter operators, if applicable)

7 | Rubber gloves (for pesticide applicators) 7 _| Gloves (for bucking)

8 | Dust mask {for mechanized blower 8 | Bar plug/mulf (for chainsaw operators, if
operators, if applicable) applicable)

Page 6 of 9



9 | Ear plug/muff {for mechanized equipment | 9 | Face Mask
operators, if applicable)

10 | Reflectorized vests (for dawn and night
operations)

11 | Gas Mask (for pesticide applicators)

5. Technical qualification of service provider

As basis of technical capability, service provider should comply with the following
requirements as evidenced by documents for submission listed in Annex B:

5.1. Registration and Experience

The service provider shall be duly registered with the SEC or DTI, owned and
managed by professionals qualified to undertake the work in the field of landscaping,
grounds maintenance and tree services. The service provider must have at least five (5) years’
experience in landscaping, grounds maintenance, and tree servicing.

5.2, ISO 9001 certification

Competency and capability to design a quality management system aligned with ISO 9001:2015
that fits the requirements of UP Manila for effective landscape and grounds maintenance services of
the highest quality.

5.3. ISO 14001 certification

Competency and capability to design an environmental management system aligned with 130
14001:2015 that fits the requirements of UP Manila for effective management of its environmental
responsibilities in line with the landscape and grounds maintenance services.

5.4. IS0 45001 certification

Competency and capability to design an occupational health and safety management system
aligned with ISO 45001:2018 that fits the requirements of UP Manila to provide a safe and healthy
workplace in line with the landscape and grounds maintenance services.

5.5. Experience in grounds and landscape maintenance

Maintained grounds and Jandscaped areas with various omamental plants, treas and other
landscape elements with minimum coverage area of 10 hectares in the past five (5) years (1 landscape
area with minimum of 10 hectares area or an aggregate of 1-3 landscape areas that total to a minimum
of 10 hectares).
5.6. Experience in professional tree care

Conducted professional tree care services such as pruning, removal, earth-balling and
transplanting in the past five (5) years.
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5.7, Experience in landscape design implementation

Implemented or executed landscape designs with a coverage area of 1,000 square meters in the
past three (3) years (1 landscape project with minimum of 1,000 square meters or an aggregate of 1 to 3
landscape projects that total to minimum of 1,000 square meters).

5.8 Experience in plant and tree propagation

Maintained a plant and tree propagation nursery with a coverage area of 1,000 square meters
in the past three (3) years (1 nursery with minimum of 1,000 square meters or an aggregate of 1 to 3
nurseries that total to 2 minimum of 1,000 square meters).

6. Key Staff Qualifications

The service provider shall assign a supervisory feam who shall oversee the performance of
maintenance activities included in the scope, prepare reports, and perform representation and
coordination work with UP Manila,

6.1. Agriculturist / Forester (full-time for the project) = The agriculturist / forester shall serve as
the representative of the service provider. All communications with the maintenance team
shall be through the Agriculturist / Forester, The licensed Agriculturist / Forester must have
at least five (5) years” experience in grounds maintenance,

62. Landscape Architect (part-time for the project) - The Landscape Architect must be duly
licensed with at least five (5) years’ experience with softscape and hardscape design. Shall be
2 member of the Philippine Association of Landscape Architects (PALA). The Landscape
Architect should be available for any correspondence with regards to Landscape
Architectural design scope in this Terms of Reference.

UP Manila shall, at all times, have the right to inspect the quality of work and performance of
the service provider, decide on any and all questions which may arise as to the quality or acceptability
of the services rendered and require immediate corrective action.

7. Fees and Payment

The Approved Budget for the Contract is Six Million Nine Hundred Seventeen
Thousand Five Hundred Eighteen Pesos Only (Php 6,917,518.00) VAT inclusive for a period of
one year or 365 calendar days.

Contractor shall be paid on a monthly basis equivalent to one-twelfth (1/12) of the total contract
price,

End-user will conduct a monthly performance audit based on the service rating (See Annex D).
The service rating and the monthly accomplishment reports will be used as attachments for the billing.
A satisfactory rating of 85% is required for processing of the audited month.

A rectification period of 48 hours, or as agreed upon with UP Manila, is given to the service
provider in case if fails to acquire the satisfactory mating.
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Payment for the audited month is postponed until the rectification period is completed and the
service rating performance is re-evaluated. If, after the rectification period, the contractor still failed to
receive a satisfactory rating, deductions in the rate of one-tenth (1/10) of one percent (1%) of the total
contract price will be imposed daily until satisfactory rating is achieved.

Delay due to non-responsiveness, with due notice, cannot be rectified. After three (3)
consecutive months of rating below 85%, shall be considered as breach of obligation and subject to
lawful action.

Prepared by:

TRISFTAN A. ZA

E?:%%h

A X LTA

General Construction and Maintenance Foreman, CPDMO

ENGR. RENATO B, REMORQUE
Engineer IIf, Electrical

Certified Correct:

AR. ROJALIE G. FLORES-BERNARDO
Chief, CPOMO

Recommending Approval:

MICHAEL L. TEE, MD, MHPEd, MBA

Vice Chancellor for Planning and PDevelopment
Approved:

Y o A

Vice Chancellor for Administration

T UL 05 22
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Annex B

Teee Connt for UPM Hazard Trees

Na. Area Common Name | Remarks

Tl Juscqum Govzaks Compound | Halete leanange, near walls and buikdings

2 Jowquin Gorzakes Compound o Tree feaning, st walls ine buildings

L5 Joaquin Goozaws Compound [ Manga feaning, vear walls and baikdings

T4 Calderon Hall African Tullp leaning, near woalls and bulldings

T Calderon Hall Drta near post, unsafe plantirg space

T6 Cuollege of Phammacy Avoado near buildimg arxd water tank

7 Colluge of Phammacy Mahogany leaning, rwar walls and buildings

s College of Dentistry Ho Trew leaning, near walls and buaildings

™ College of Dentisury Raval Pakm leaning, near walls and bulkdings

180 College of Dentistry Dita leaning, near walls and buildings

T1l College of Pharmacy Sumpaloc leaning, near walls and buildings

T12 Collige of Planmucy Xla eanang, rwar walls and buildings

LRE] College of Phamacy Salis lwaning, near walls and bulldings

T4 College of Phamacy Sampaloc leaneng, near walls and balldings

Ti5 College ot Phamacy Alaga leaning, near walls and buikdings

Ti6 College of Pharmacy Talisay undesirable planting spice. overgrown oa the wall

7 New Camp Budding Alagau leanangz, rwar walls and buildmgs

T13 Nuw Camp Budding Alagau leaning, near walls and bulldings

T19 New Camp Budding Alxga leamang, near walls and buikdings

T20 College of Public Health Alagsuy beaning, near walls and buikdings

121 College of Public Health African Talip Ivaning, near walls and bulldings

™ College of Public Health Difa leaning, rear walls and buiklings

TZ3 College of Public Health Dita leaning, rear walls and buildings

T24 College of Public Health Dxta undesirable plantiag space, overgrown ca the wall

3 College of Public Health Haul beaning, rrear walls and buildings

T26 College of Public Health Langka leanimg, nwar walls ond buikdings

T2 College of Public Health Kamuning leansng, near walls and bulldings

T College of Public Health Katning leanang, neas walls and bulldings

T College of Public Health Lumbang leaning near walls and buildings

™ College of Public Health Chéco root bound

131 College of Public Health Manga baning, oot bound

T3 College of Public Health Molave rear buildings and walls

s College of Public Health Ragal Palm near bulldings and walls

T4 College of Public Health Rayal Palm tear baildips and walls

T35 College of Public Health Rayal Palm near huildin&s and walls

T3 Callege af Public Health Rayal Palm near bulldings and walls

137 Collige of Public Health Roval Pabm twar bulicings and walls

T3 College of Public Health Rayal Pakm near bulldings and walls

L College of Public Health Rovyal Palm rear bulldings and walls

T40 College of Public Health Rain Free crr buldps and walls

Tal College of Public Health Santo! leaning, near walls and buildings

T4 In between Paz Mendozaand  |Dita near buildings and walls, root bound
CPH Amnen 2

T4 CAS Thailand Skower |ieaning, near walls

T4 CAS Thailand Shower |leaning, near walls

T43 CAS ta twar buildings and walls

Tdo CAS Salisi rear buildings and walls

47 CAS Salidd pear baiddings and walls

CPDMO
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ANNEX B

SPECIFICATIONS AND REFERENCES

REQUIRED SPECIFICATIONS REFERENCES COMMENTS
(include supperting (Clarify inclusion or
doouments) exclusion)
A. Service provider shall perform grounds
maintenance to a land area of 14.4675 hectares as
shown in the attached UP Maniia Mastar Campus
Plan {Annex A} ' Proposed Landscape
& Groyncs
Maintanance
Reforgide: Plan & Methodology
* Proposed maiiterrance methodolagy
B. Service provider shall perform grounds
maintenance for at least eight (8) hours daiy,
Monday to Sunday, for a lotal of 365 days. |Proposed Landscape
& Grounds
Maintenance
Refarance: Plan & Mathodology
» Proposed mainterance methodalogy
C. Maintenance resulls and tree removal to be
delivered (refer to the TOR ltem 3.2 and 3.3 for the
detailed list)
1. Grounds Keeping
2. Landscape Management
oposed Landscape
3. Palm and Tree Care & Grounds
Mainentance Plan &
4, Landscape Improvement Methodology,
Company Profile,
5. Other related Deliverables Profile of Personne,
List of tools,
6. Tree removal equipment and
vahicles
Reference’
¢ Proposed maintenance methodalogy
» Profils of personnel including proof af iraining oy
ceviificates
o Inventory of all supphes, lools and aquipment avalatle
fov use in UP Manda
D. Service provider must have under its empioy
licensed technical experts who can provide the
professional and technics! know-how to ensure that
the landscaping and grounds maintenance services
are performed proparly:
1. Forester Profie of Personnel
2. Agricuftunst
Reference:
* Profife of personnal including proaf of raining or
cerlificales




E. Service provider shall field competent crew in
proper uniform skilled in landscaping whe know how
to use and operate equipment and tools and trained
on safety praclices and the use of personal pratective Persor
equipment (FPE) for both grounds maintenance and mnl:gomds e
Wee removal maintenance and
ree removal
Reference:
* Profile of parsanna! cluding proof of fraining or
cevilicstas
F. Service proviider shall enforce strict discipiine and
good order among its employees e f Land o
& Grounds
Reference: Mainentance Plan &
* Proposed maintenance methodalogy Methodology
G. Service provider shall agree to submit itsalf, its
representatives and all its workers to the rules and
ulations of UP Manila on sanitation, security and
:Ugety L |Propozad Landscape
& Grounds
Mainentance Plan &
Reference: Mathodclogy
* Proposed mainlenance mathodology
H: Service provider must have the following vehicles,
equipment and lools, including applicable preventive
maintenance and repalr services, spare parts and
consumables, available for use in ther operations in
UP Manila:
1. Walk behind or ride-on vacuum sireet sweepar 'P"’"‘{::s"r:::g:m
2. Maniift Truck Mainentance Plan &
3. Hauling Vehicle Methodology.
4, Chainsaw Bioznsed by DENR mﬁ"mﬂ
£ Mechanized blowers L?s? of to‘:l:‘ "
6. Power sprayer equipment and
7. Brush Culters vehicles
8, Gardening lolls
9. Wood Chipper
Referance:
. of all supplies, toals and eguipment svailable
for use in UP Manks
L. Service provider must provide the following
consumables:
1. Fertilizer (Nitrogen rich for vegetative growth) Propesed Landscape
2. Fertilizer (Complete N-P-K for optimum growth and & Grounds
maintenance) Mainentance Plan &
3. Rooting Hormone Methodology,
4. Broad Spectrum Inseclicide Shmpsny Fiome,
Mo Profile of Personnel,
5. Mallyscide List of tools,
6. Fungicide equlpmpnt and
7. Ot and fuel for equipment and vehicies vehicles
8. Garbage bags




9. Spare Parls

J. Service provider shall depley manpower complete
with the necessary personal protective equipment
(PPE). The following minimum PPE requirements per
activity shall be required:

For regular landscape and grounds maintenance:
1. Faca mask

2. Caps or hals

3. Raincoat (during raine/ rainy season)

4, Safely goggles or face shield (for mechanized
orass cutler operators, if applicable)

5. Garden Apron (for mechanized grass cutter
operators, ¥ applicable)

6. Rubber bools {for mechanized grass cutter
operators, if applicable)

7. Gas mask (for pesticide applicators)

8. Rubber gloves {for peslicide applicators)

9. Dust mask (for mechanized blower operators, if
applicable)

10. Ear plugs or ear muffs {for mecharzed blower
operators, f applicable)

1. Reflectorized vests (for aawn and night
operstons)

For tree care and remuoval services

1. Raincoat (during rainy seascn)
2. Safety goggles or face shield (for chainsaw
operatos)

3. Safety shoes {for chainsaw cperators)
4. Rubber boots (during rainy season)

5. Climbing equipment and safety hamess (for tree
servicing operations)
6. Hard Hats

7. Gloves (for bucking)

8. Ear plugs or ear muffs (for chainsaw cperators, if
applicable) '

9. Face Mask

Referance:

* Iventory of all supples, taals and equipment avelable
for use in UP Mania

List of tools,

equipment and
vehicles

K. Service provider will deploy these abovementioned
manpowar, vehicles, equipment, tools, consumables
and PPE in adequate quantity in order to ensure that
the maintenance results are delivered

Refarence:

List of tools,
equipment and
vehicles




o Inventery of alf suppbes, tools and equipment avelable
for usg in UP Manita

L. Registration and expenence - Service provider
shall be duly registered with SEC or DTI, owned and
managed by professionals qualified to undertake the
work in the fleid of landscaping, grounds
maintenance, and free services, The senvice provider
must have at least five (5) years experience in
landscaping, grounds mantenance, and iree
senvicing.

Referenca:

» Company profile

* SEC or OTi registration
» Ficlwes of projects

o Stalement of completed confracts for the past three {J)
years with atached Cantificate of Satisfaciory Performance
or Sales Imvocies or Official Receipts

Company Profile,
SEC or DTI
registration, and list
of projacts

M. Service provider must have the compstency and
capability of ISO Certifications (refer 1o TOR 5.2, 5.3,
5.4) namely ISO 8001.2015; 1SO 14001:2015, and
IS0 45001:2018 that fits the requirements of the
university for effective service of the highest quality

Referance:
» (50 90071:2015 cerdificale

* IS0 1400:2015 cenicale
© 50 45001:2018 conificats

Company Profile,
ISO Certificates

N. Conducted prafessional tree care sesvices such as
pruning, remaval, earth-balling, v transplanting in
the past five (3) years

Reference:
¢ Company profile
« List of comyeted and angaing projects, portfelio, natica(s)

of award or contracts for implementalion or executian of
free sarvicing soervices

Company Profile

0. Service provider has mainiained a piant and tree
propagation nursery with a coverage area of 1,000
square meters in the past three (3) years (1 nursery
with minimum of 1,000 square meters or an
agaregate of 1 1o 3 nurseries that total to 2 minimum
of 1,000 square meters)

Reference;

« Company profie
* Pichyas of nursery

Company Profile




¢ Locadon mep

P. Service provider must have must have
implernented and executed landscaping designs with
a coverage area of 1.000 square meters in the past
three (3) years (1 landscape project with minimum of
1,000 sgussre meters or an aggregate of 110 3
fandscape projects that total to 2 minimum of 1,000
square meters).

Company Profile
Referance:
s Company profile

o List of complated and ongoing projects, portfabo, nolice(s)
of award or confracts for implementation or exacution of
landscapng design showing fofal ares

Q. Service provider has mainlained grounds and
landscaped areas with various ernamental plants,
frees, and other landcape elemants with minimum
coverage area of 10 hectares In the past five (5)
years (1 landscape area with minimum of 10 hectares
area or an aggregate of 1-3 landscape areas that
1otal to @ menimum of 10 hectares)

Company Profile
Reference’
= Company profile

» Ligl of compleled and angang projects, portfolio, notice(s)
of award ar contracts for implernentalion ar exgoution of
landscaping design showing fotal ares

R. The service provider shali ass«an a supervisory
team who shali oversee the performance of
maintenance activites included in the scope, prepare
reports and perform representation and coordination |Proposed Landscape

work with UP Manils. & Grounds
Maintenance Plan &
: Methodology. Profile
Refersce: of Persannel
« Propased maintenance methodology

* Profils of persormel including proof of trainiag or
cevidicates
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Projuct: GROUNDS MAINTENANGE SERVICE
Locaton UNIVERSITY OF THE FHILIPPINES MANILA
Contracter; JBA, INC,

UNIVERSITY OF THE PHILIPPINES MANILA
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RATING SHEET

MONTH OF

1TEM

COMPLIANT

WEIGHT (%)

RATING (%)

WEIGHTED
RATING (%)

COMPLIANGE

15.00%

> -

Cbsenance of Labor Leaws, Regulations, and Slancards

5.00%

0 |Scope

1.00%

Service pravider shall perform grounds marfenance ¥ &
fand area of 48,220,18 sqm, § hours dsly, Monday 1o
Surdlay, for 8 ot of 385 days

Yes=1 No =0

2.0

Landscaping Standards

2.00%

an

Ilogrased pest manoagement {IPM) & prioritlzed in
addressing pesloalaled concunms

Yes= 5 No=0

2.2

Safety, seCurily, lree heaith and aesthelics are takan inle
congideralion dunng ¥Re Care oparafons

Yes=.5 No=

23

Only Fertllzar and Pastcide Autharity (FPA)cegisternd
chemicals are uted

Ye3=.5 No=0

24

ANSI A200 standards of the Urited Stades of America
{USA)-based Trew Cane Industry Assocation are olawag
N pruning opsmabons

Yes=.5 NosO

3.0

Manpower requiiement and Labot Complance

31

Ermgfoyed hcensed Foresiens, Agricufuists and
Landscape Architets who wik provide the prolossicnal and
loghwical know-how % ensure Tiat the landscaping and
Prounds malnienance 5eMvices e perfanmed prapery.
Compatent Cree skiled In landscaping and knows how
operate equipment and lools. Sincl dscpline and gued
onder among the representalives anc workars and follows
the ru%s and reguistions of UP Mania on sanistion,
secirty and salety

Yes=1 No=0

100% S5S, Phihestih and HOMF ramitancss ane
submited for 2l employees. Acsiden! insrnce s
providad for both pensonned snd property damaged

Yes=1 Nos

Compietenass of Tools, Equipment, PPEs, Materdals

10.00%

12

Toals and Equipment

3.50%

1.1

Salaly warning sgre, barriers and olher safety souipment
which may be required 10 angure safuly of the putiic are
provided and installed. Proring of Irees are pruned (aing
man |fe or basket truck and Depectment of Environment
and Natural Resources [DENR)-icersed chansaws In
praning cosrsfons

Yes=1.5 No=0

12

Availabiity of wehicies, equiprwet 3nd tools, Induding
applcabie prgventive maitenance and repar seaices,
S08I8 parls and consumaties 8s folkws

Yos=2 No=D

1. Walk betnd o ride-on vacuum stroe! swoeper
2. Hauling vehicle
3, Maodill truck

4. Chininsaws Soanwad by the Depaitivsnt of Enviicnment
and Nalurs Resources

5. Mecharizad biowers

6. Power sprayers
7. Brush austlers

5. Gardoning tocls




20

PPE

3.50%

21

Manpower complein wih e necessary persanal
protective equigment (PPE). The feduaing minimum PRE
raguiraments per activly shall na requited:

Yeae3 5 No=(

1. Face Mask

2. Capsiats

3, Radncoed (dunng rains)

4, ] i
ARy o e e

&, Garden Apron (for mechamizod grass cutter operalors. if
appiicable)

E. Rubber bools (lor mechurized grass cuier operaloes.
apphcadie}

7. Rutiber gloves (for pesticide appicators)

8, Dusil massk (for mechanizee biowar oparators, i
applcabia)

9. Ear plugs ar aar mus (for mechamnzed bioser
operatons, I spplicable)

10. Refeciorizad vests (far dawn and night operationg)
11, Gas mask (for peslicde applicaton)

For free care sarvicns

1, Rsincoat (durng rary seasen)

2. Salety gogples or face shinid (for chainsaw aperakie)
3. Safely shoas (for chairsaw operalors)

4. Rubber hoots (during raivy season)

5. Cimbing egiipement and safety hamess (i free
S8MVicing opefalions)

6. Hard Haly

1. Giowes (for bucking)

8. Ear plugs or ear mutts (for chalnsaw Opevaloes,
2pphcuble)

3.0

Matenals

Yes=3 No<Q

3.00%

Proviced the following coosurmables as necessary.
1. Farsizer (Nurogen-rich far vegalalhne growth)

2. Fanilzer (Complate N-P-K for optinum growth and
maintenanca)

3. Rooting Harmone

4, Broad Spectrum Insecticide

5. Molhsscide

6. Fungcide

T O @i fuel for aquipement and vehides
B Gearbage bags

9. Spare Parts

OVERALL PERFORMANCE

70.00%

Cusity of Work

45,00%

10

wmmuum withou! complaind
on axcuggive itser by # of days for avalustion period)

100,00%

22.50%

Congder;

1. Pavud arvas, rosdways, wlknays, drivawsys, lawn and
olher landscape areas incuding banches, sealwals and
plant bowes are Geared of fallen leaves. twigs, branchas,

nomanic IMer, residusl waste, carbspe. sill, rocks and
ather debrs & least twics 3 day.

2, Deployed wasts bins are propety sel up
3, Deployed waste bivs are doaned ol leas! ores & month

4. Colected norganic Inter, ragidusl wasle ard garbogs
Lare placed in domledmhbﬁiuuhth“m
U &= municipal waste by the City of Manis Ervironmantsd
Protection and Waste Manageman! Dapartmarnt

5. Coleclad fallen leaves, twigs and branchas placed in
wagle bins, plgstic bisgs or 5acks are hauled fram point of

mmmupmm 8700 o CAYRLS




6. Callectext sl of rocks are placed in aness to bo
designated by UP Maniis

20 |Lardzcape Mainlenance (dwide hotad ares with salistatary 0% 22.50%
quality by ictal Bndscape area) :

Consider

t. Peslicites erw apaked ty a Cevlified Pest Applicsioe

2. Watar discharged for rrigation s kepl within the
sofizcape area anly, nol resching any pathwalk or windows
nar leN unattended

3. Lawn areas. shrubs and groundoovers wre walcred
BCCodng 1o planls’ walering requiremenis

4. Grass is cul and mainiained 31 2 16 3 inches heighl o al
limes

4. Lawns are aersted at kaast once within the con¥act yeat
4, Growndeovars and shiubs ame fee from camage

7. Growndcovers and shnds are ¥immed to and

mainlained i the height and form specied by the UP
Manils

8. Landscaps areas are free ot weads

9. Ferlifzers a6 appled a5 necessary

10. Paims are fies of brown, dried and {itooping fronds
11 Plants and rdscape areas are kel Iee from pest-
relaled damage

12 Paved siefaces like scowalks and walkways are kent
fres of sigse, moss, it and other elements that may cause
them ie becore dippery of unsale for walking al all Smes
3. Quidoor fumiture &nd signages are kepl Iree of algae.
moss, sl 8nd olher clements hal may affoct lis
functionality or aesthelic qualey

14, Pruning of 3 ¥oes Tree surgery, baling, oy, ot
ather spec@l Iree care serics & pardormed as neceasary

aiih prior coordination with UP Marsla and cesrvance of
applcable lews srd poilces subject Lo addlionai chiargs

8. |Response Time (divids concerms addregsad mithin 48
Pours by number of concems raised) HO.00% 15.00%

Emergenoy dearing and haulng assisisncs during
typhoons and nabural calamilios are provided, Ressanse
time addressed witin S8 hours

C. | Technical Reports and submissians 1000%

1.0 | Submission of 2 propasad schidule, mode of applicston »
ard formesations of the pesticida 1o be usad al loas! ong Yea=2 Ne<Q
(1} waak for any pesticide soplicalico procedyre

20 |Weekly schodute, manthsy accomplishyrent reponts for
regula landscape and grounds mantenance and procodt
dal sheat and rsaters! safety dals shoels for at
chemicsls being uGed in the landscape ave submilted an or
hefoes the deadine sal by UP Manik. Pruning schedule is YeseB No=0
enordinatod to L Manila at least oo (1) week prioe o

periarmance of praning. Assisied in seeuring peemils and
fcenses for trae balling, bee cutiing snd alher ndscepe
maintenence actvlies 1! may requine such fram
respeclive gowvemment authoriies s necessary,

Il | COSTUMER SATISFACTION RATING 15.00%

{poor-1, average-3,

Manpowes coardination satistacion best-5)
(poan1, averago-3,

Tachnical support satislaction bes|-5}
{poor-1, avarsge-3,

Cleanfingss #rvd Malntenance salisfacicn bust$)

TOTAL 100.00%

Basis of Payment:

B5% -100% = Full Payment for evaluated month

Bolow 85% = For rectification of unsiafisfactory deliverables; full payment shail be released if rectdied within 48
hours 3= agreed upon with UPM

Bolow 85°% after inltial rectification period = Deductions in the rate of onesenth {110} of one percent (13:) of the
contract price will be snpoesed dally until sitisfactory rating s achioved.



Endorsed by:

Namg!



ST UNIVERSITY OF THE PHILIPPINES MANILA CPQ";

et

Yy

Campus Planming, Development and Maintenance Office
Padee Faypa St Tomata, Manila 1000, Philippines
Tels 46335 525 2233 @ (K325 536 BI0 @ (6121 514 1255 » (432) 514 1247

L

M,
. %"ﬂ'

P MANILA

s GROUNDS MAINTENANCE AND REMOVAL OF HAZARD TREES
FOR THE UNIVERSITY OF THE PHILIPFINES MANILA - ACADEMIC ZONE

¢ University of the Mhilippises Mankla
SUBJECT : BIDFORM
ITEM DESCRIFTION oTy. UNIT UNIT COST TOTAL COST

100 |[GENERAL REQUIREMENT'S

Grounds Maistenance -

Grounds Keeping, Landscape Manageswnt and impeovement, Falm
land Tree Care and other related defiverables mcluding all necessary zm mots

skalled manpoweer, equipment, tools, miscollamneous 20d cansumables.

Tree Removal

Removal of hazacd trees inchuding asssstance on DENR Teoe Cutting

Permat soguisition, bucking, pilieg, hauling and disposol of debeis, 7.0 trevs
[safety waming signs, bacriers and ather safety equipement.

[Supply and delivery of native'mdegenons plant/seedings as AL

icompliance of the DENR Tree Cottiog Permit

TOTAL GENERAL REQUIREMENT' S

SSUMMARY*
100 GENERAL REQUIREMENTS e
SUB-TOTAL COST PhP
VAT e 12N%
TOTAL PROJECT COST I'hr
Arvewment in Woeds
Nobe
*Indirect Cost (OCM, & Trufit) incladud per ibem unit dost
* Bonds & Securities (incloding TARL and power & water supply are Serod o (verhead experaes while lans (As-bullt plan) s coralderod as

bniscellaneous experea which are alnudy inchudad in the computation of OCM omark-uph

By the act of submitting this bid, Uwe hereby confirm that lhwe:
n) have nspocted thw site
b) determined the charnctenistics of the coatract works and the conditiors for this progect
¢ examined all Instnictions, Somma, terms and project reguiremenls in the Bidding Documments
d) wasiwere given the apportunity 3o submit queries at Jeast tn[10) calundar days befare the subanission of teds
v} have examined and agreed to the cornectmess of the Bill of Quantities

Sabmitted boy:
Name and Signature: Comnpany Name:
Position: Date

Hp FORM



Section VIII. Checklist of Technical and
Financial Documents
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Checklist of Technical and Financial Documents

TECHNICAL COMPONENT ENVELOPE

Class “4” Documents
Legal Documents
O (a8 VdidPhilGEPS Registration Certificate (Platinum Membership) (all pages);
And

O (b) Registration certificate from Securities and Exchange Commission (SEC),
Department of Trade and Industry (DTI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its
equivalentdocument, And

O (c) Mayor’s or Business permit issued by the city or municipality where the principal

O place of business of the prospective bidder is located, or the equivalent
document for Exclusive Economic Zones or Areas; And

(d) Tax clearanceper E.O. No. 398, s. 2005, asfinaly reviewed and approved by
theBureau of Internal Revenue (BIR)

Technical Documents

a (e Statement of al its ongoing government and private contracts, within five (5)
years similar in nature and complexity to the contract to be bid, including

contracts awarded but not yet started, if any. The statement shall be supported by
notices of award, and/or noticesto

proceed issued by the owners. And

O (f) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar
to the contract to be bid, except under conditions provided for in Sections

23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents; and

(9)

O (h) Origina copy of Bid Security. If in theform of a Surety Bond, submit also
a certification issued by the Insurance Commission; or
Origina copy of Notarized Bid Securing Declaration; and

23



O ()

Conformity with the Termsof Reference, which may include
production/delivery schedule, manpower requirements, and/or after-
saleg/parts, if applicable; and

O () Origina duly signed Omnibus Sworn Statement (OSS);

(|

Sohs~whEO

B ©oN

o

and if applicable, Original Notarized Secretary’s Certificate in case of a
corporation, partnership, or cooperative; or Original Special Power of
Attorney of al members of the joint venture giving full power and authority
to its officer to sign the OSS and do acts to represent the Bidder.

Note: The authorized signatory who executed the OSS and given
authority to sign in the Secretary’s Certificate should indicate his/her
position in the company participating in thisbidding.

(K) UP Questionnaire (notarized)

() Technical Qualification of Service Provider:
Proposed maintenance methodol ogy
Profile of personnel including proof of training of certificates
Inventory of all supplies, tools and equipment available for usein UP Manila
Company profile
Pictures of projects
Statement of completed contracts for the past three (3) years with attached
certificate of satisfactory performance of salesinvoice or official receipts
SO 9001:2015 Certificate
SO 14001:2015 Certificate
ISO 45001:2018 Certificate

. List of Completed and ongoing projects, portfolio, Notice(s) of Award or
contracts for implementation or execution of tree servicing services

11. Pictures of nursery

Financial Documents

ad

(N

(m)

The Supplier’s audited financial statements, showing, among others, the
Supplier’s total and current assets and liabilities, stamped “received” by the
BIR or its duly accredited and authorized institutions, for the preceding
Caendar year which should not be earlier than two (2) years from the date
of bid submission (2020,2021); and

Theprospectivebidder’s computation of Net Financial Contracting
Capacity (NFCC); or.
A committed Lineof Credit from aUniversa or Commercial Bank inlieu
of its NFCC computation.

Class “B” Documents

O (n) If applicable, a duly signed joint venture agreement (JVA) in case the

jointventureis already in existence; or

Duly notarized statements from all the potential joint venture partners
stating that they will enter into and abide by the provisions of the VA in the
instance that the bid is successful.

24



Other documentary requirements under RA No. 9184 (as applicable)

O (o) [For foreign bidders claiming by reason of their country’s extension of
reciprocal rightsto Filipinos] Certification from the rel evant government
office of their country stating that Filipinos are allowed to participate in
government procurement activities for the sameitem or product.

O (p Certification fromtheDTI if the Bidder claims preference as a
DomesticBidder or Domestic Entity.

[I. FINANCIAL COMPONENT ENVEL OPE
O (@ Origind of duly signed and accomplished Financial Bid Form; and

O (b) Origina of duly signed and accomplished Price Schedule(s).
(¢ BidPriceinBid Form
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Statement of all itsongoing gover nment and private contracts, including contracts awar ded but not yet started, if

any, whether similar or not similar in nature and complexity to the contact to be bid
Contract to be bid:

Business Name :
Business Address:

a. Date Awarded , % of
a. Owner’s Name | b. Date Started Cont}rl'a(t:ktlor S R101e Accomplishment Total Value of
Name of Client b. Address c. Date Of Title of the Nature of (Vgogtraecrt(s)? € Planned Actual Contract Outstandin
c. Telephone Completion Project in the Work ’ Value at g Works/
Nos. d. Contract Contract subcontrgctor, or Award Contract
duration partner in a JV)
Government: Description %
Private:

Important notes:

This statement shall be supported with:
1. Notices of Award and/or Contract
2. Notices to Proceed issued by the owner
3. Certificate of Accomplishments signed by the Owner for Ongoing Contracts, if applicable

Submitted by

Designation

Date

(Print Name and Signature)




Name of the Procuring Entity Contract Reference Number
Name of the Project

Location of the Project

Statement identifying the bidder’s single largest completed contract similar to the contract to be bid

Business Name
Business Address

Name of Contract a. Owner’'s Name Contractor’s Role a. Amount at Award a. Date Awarded
b.  Address Nature of Work Description b. Amount at Completion | b. Contract Effectivity
c. Telephone Nos. % | c. Duration c. Date Completed
Government
Private

Note: This statement shall be supported with:

1 Contract

2 CPES rating sheets and/or Certificate of Completion
3 Certificate of Acceptance

Submitted by

(Printed Name & Signature)
Designation
Date

One of the technical documents required to be in the Eligibility Envelope of a prospective bidder is a list of all contracts which are similar in nature and complexity to the contract
to be bid. This statement will show that the value of the prospective bidder’s largest single completed contract, adjusted to current prices using the Philippine Statistics Authority

(PSA) consumer price indices available at the G-EPS website, and similar to the contract to be bid, must be at least fifty percent (50%) of the approved budget for the contract
to be bid.



Section | X. STANDARD FORMS

* BID FORM

* BID SECURING DECLARATION
* NFCC

* OMNIBUS SWORN STATEMENT
* U.PQUESTIONNAIRE

* QFSAND GUIDE ZOOM
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Bid Form

Date:
Invitationto Bidl N©°;

To: [nameand address of Procuring Entity]
Gentlemen and/or Ladies:

Having examined the Bidding Documents including Bid Bulletin Numbers[insert numberg],
the receipt of which is hereby duly acknowledged, we, the undersigned, offer to
[supply/deliver/perform] [description of the Goods] in conformity with the said Bidding
Documents for the sum of [total Bid amount in words and figures] or such other sums as may be
ascertained in accordance with the Schedul e of Prices attached herewith and madepart of this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordance with the delivery
schedulespecified in the Schedul e of Requirements.

If our Bid is accepted, we undertake to provide a performance security in the form, amounts,
and within the times specified in the Bidding Documents.

We agreeto abide by this Bid for the Bid Validity Period specified in BDS provision for ITB
Clause Error! Reference source not found. and it shall remain binding upon us and may be
accepted at anytime before the expiration of that period.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid, and
to contract execution if we are awarded the contract, arelisted below:2

Name and address Amount and Purpose of
of agent Currency Commission or gratuity
(ifnglqe’ gﬁe ‘GP e”)

[f ADB, JCA and WB funded projects, use IFB.
2 Applicable only if the Funding Source isthe ADB, JICA or WB.



Until aformal Contract is prepared and executed, this Bid, together with your written acceptance
thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you
may receive.

We certify/confirm that we comply with the eligibility requirements as per 1 TB Clause
Error! Reference sourcenot found. of the Bidding Documents.

We likewise certify/confirm that the undersigned, [for sole proprietorships, insert: as the
owner and sole proprietor or authorized representative of Name of Bidder, has the full power and
authority to participate, submit the bid, and to sign and execute the ensuing contract, on the latter’s
behalf for the Name of Project of the Name of the Procuring Entity] [for partnerships,
corporations, cooperatives, or joint ventures, insert: is granted full power and authority by the
Name of Bidder, to participate, submit the bid, and to sign and execute the ensuing contract on
thelatter’s behalf for Name of Project of the Name of the Procuring Entity] .

Weacknowledgethat failureto sign each and every page of this Bid Form, including the
attached Schedul e of Prices, shall be a ground for the rgjection of our bid.

Datedthis day of 20

fsignature] [imthe capacity of]

Duly authorized to sign Bid for and on behalf of




Bid-Securing Declaration

(REPUBLIC OF THE PHILIPPINES)
CITY OF )S.S.

X

X

Invitation to Bid [Insert reference number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, bids must be supported by aBid Security,
which may bein the form of a Bid-Securing Declaration.

I/We accept that: (a) I/we will be automatically disqualified from bidding for any contract with
any procuring entity for a period of two (2) years upon receipt of your Blacklisting Order; and,
(b) 'we will pay the applicable fine provided under Section 6 of the Guidelines on the Use of
Bid Securing Declaration, within fifteen (15) days from receipt of written demand by the
procuring entity for the commission of acts resulting to the enforcement of the bid securing
declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1 (f), of the IRR of RA 9184;
without prejudice to other legal action the government may undertake.

I/We understand that this Bid-Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. | am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a
waiver to avail of said right;

c. | am/we are declared as the bidder with the Highest Rated Responsive Bid, and I/we have
furnished the performance security and signed the Contract.



IN WITNESS WHEREOF, 1/We have hereunto set my/our hand/s this day of [month]
[year] at [place of execution].

[Insert NAME OF BIDDER’S AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

SUBSCRIBED AND SWORN to before me this_day of [month] [year] at [place of execution],
Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-
13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], with
his/her photograph and signature appearing thereon, with no.

Witness my hand and seal this__day of [month] [year].

NAME OF NOTARY PUBLIC

Serial No. of Commission

Notary Public for until

Roll of Attorneys No.

PTR No. _, [dateissued], [placeissued]
IBP No. __, [dateissued], [place issued]

Doc. No.
Page No.
Book No.

Seriesof_.



Series of .
University of the Philippines Manila
Bids and Awards Committee 2

FINANCIAL DOCUMENTSFOR ELIGIBILITY CHECK
COMPUTATION OF NET FINANCIAL CONTRACTING CAPACITY (NFCC)

1. Summary of the Applicant Supplier’s/Distributor’s/Manufacturer’s assets and liabilities on the
basis of the attached income tax return and audited financial statement, stamped “RECEIVED” by
the Bureau of Internal Revenue or BIR authorized collecting agent, for the immediately preceding
year and a certified copy of schedule of Fixed Assets.

Year 20

Total Assets

Current Assets

Total Liahilities

Current Liabilities

Net worth (1-3)

Net Working Capita (2-4)

o g A W NP

(b) The Net Financial Contracting Capacity (NFCC) based on the above datais computed as follows:
NFCC = [( Current assets — Current liabilities) (15)] minus the value of all outstanding or
uncompleted portions of the projects under on- going contracts, including awarded contracts yet
to be started coinciding with the contract to be bid. Please show detailed computation including
the value of all outstanding / on-going contracts to be deducted from the net working capital)
NFCC =P

Or
Commitment from alicensed bank to extend to it acredit line certificate if awarded the contract in
the amount of at least 10% of the proposed project to bid.

Name of Bank: Amount:

Herewith attached are certified true copies of the income tax return and audited financial statement
stamped “RECEIVED” by the BIR or BIR authorized collecting agent for the immediately preceding
year and the certificate of commitment from alicensed bank to extend a credit line.

Submitted by:

Name of Supplier/Distributor/Manufacturer
Date:

Signature of Authorized Representative

NOTE:
(i) If Partnership or Joint Venture, each Partner or Member Firm of Joint Venture shall submit the
above requirements.

2. The values of the domestic bidder’s current assets and current liabilities shall be based on the latest
Audited Financid Statements submitted to the BIR.



Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF )S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1.

[Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform any and
all acts necessary to participate, submit the bid, and to sign and execute the ensuing
contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the
attached duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document
showing proof of authorization (e.g., duly notarized Secretary’s Certificate,
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Board, by itself or by

relation, membership. association. affiliation. or controlling interest with another
blacklisted person or entity as defined and provided for in the Uniform Guidelines
on Blacklisting:

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical



Working Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the third civil degree;

[If a corporation or joint venture:;] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the

Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee,
or any form of consideration, pecuniary or otherwise, to any person or official, personnel
or representative of the government in relation to any procurement project or activity.

10. In_case advance payment was made or given, failure to perform or deliver any of
the obligations and undertakings in the contract shall be sufficient grounds to
constitute criminal liability for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
payment received by a person or entity under an obligation involving the duty to
deliver certain _goods or services, to the prejudice of the public and the

government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as
amended. or the Revised Penal Code.

IN WITNESS WHEREOF, | have hereunto set my hand this____day of , 20__at
, Philippines.
[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

ul,_ll'a[l

[Format shall be based on the latest Rules on Notarial Practice]



ESTIONAIRE OSPECTIVE BIDDE
(additional requirement for eligibility)

1. Have you ever participated in any bidding in the

University of the Philippines System? YES NO

ﬂ
If YES, fill up the table below, Use additional pages if necessary.
Constituent Duration Start | Status
University /UP | Name of Project | Amount of / End (Dates) (On-going /
Campus Project completed)

2. Has your company ever been suspended or YES NO
Blacklisted by the University of the Philippines ' Yo
System? = =

If YES, fill up the table below, Use additional pages if necessary

Constituent Name of project Reason for Status
University/UP ' suspension / (on-going / lifted)
2 Campus Blacklisting




YES NO
3. Has your company ever been suspended or =
Blacklisted by any government agency / Company
If YES, FILL UP THE Table below, Use additional pages If necessary
Name of Name of Project Reason for Status
government suspension / (on-going / IIftgd)
Agency / Company Blacklisting

4. Has there been any project of your company

In the University of the Philippines that was terminated

By Administration

YES

NO

I YES, FILL UP THE TABLE BELOW, Use additional pages if necessary ° T

Constituents
University / UP
Campus

Name of Project

Reason for
termination

Date of termination

5. Do you certify that all documents submitted by
Your company and personnel are authentic?

YES

NO




YES NO

6. Is there any pending cases in a Court or any similar
institutions in relation to any
Government contract awarded to your company?
In relation to practice or profession of any of
your personnel?

If YES, fill up the table below, Use additional pages if necessary

For Company

Case Filed Where Filed Date Filed Status
(On-going / Remarks

O resolved)

For Persénnel

Name of Case Flled | Where Filed | Date Filed | Status ° Remarks=
Personnel & (On-going /

Designation resolved)

I hereby certify that all statements and information provided herein are complete,
true and correct.

Name & Signature of Bidder’s o
Authorized Representative

Official Designation
Company - I
Date
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UNIVERSITY OF THE PHILIPPINES MANILA

Procurement Office

QUICK FACT SHEET OF PROSPECTIVE BIDDERS:

PROJECT TITLE:

PURCHASE REQUEST NO.

BIDDER’S OFFICIAL BUSINESS NAME

COMPLETE BUSINESS ADDRESS:

OFFICIAL CONTACT DETAILS:

Landline:

Cellphone No.

Email Address:

NAME OF AUTHORIZED/DESIGNATED REPRESENTATIVE:

OFFICIAL DESIGNATION IN THE COMPANY:

Certified true and correct:

Signature over Printed Name Designation in the Company

NOTES:

1. Information provided in this fact sheet should be consistent with the details contained in the
bidder’s legal documents.

2. The'certifying officer should be at least the Corporate Secretary who shall execute the Secretary’s
Certificate of signing authority.

3. A filled-up copy of this sheet shall be sent to the BAC Secretariat when requesting zoom link.
Another copy should be placed on top of the original copy of legal documents/eligibility
requirements (Envelope 1) of bid documents.

Issued by:

BAC 2/3 Secretariat
Date:

UPM-PrO-G-01F1 Page:1of 1
Revision: 0
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UNIVERSITY OF THE PHILIPPINES MANILA

Procurement Office

GUIDELINES FOR THE CONDUCT OF
BIDS AND AWARDS COMMITTEE MEETINGS USING ONLINE PLATFORMS
(SUCH AS VIDEO CONFERENCING, ZOOM, ETC)

Background and General Principle

Article lll, Section 8 of RA 9184 2016 Implementing Rules and Regulations (IRR)
provides that “to promote transparency and efficiency, “information and
communications technology shall be utilized in the cenduct of procurement
procedure.”

The Government Procurement Policy Board through its Technical Support Office
(TSO) continuously strived for the developmentiof various on-line systems such as
PhilGEPS which serves as the primary souree of information on all government
procurement. Procurement of common-usedsupplies and equipment can now be
done at the Virtual Store of the Procurement Service. Recently, the development
of online training platform was_ hastened due to the physical restrictions brought
about by the community quarantine due to the COVD-19 pandemic.

Development of the online 'system for the submission of bids is ongoing. However,
also due to the pandemic,the GPPB-TSO encouraged procuring agencies to develop
their own system.butin accordance with the guidelines issued by GPPB-TSO to
ensure securityyintegrity and confidentiality of bid documents submitted.

The conduct of meetings with prospective bidders including prebid conference and
opening ‘of bids may now be conducted in person or face-to-face through
videoconferencing, webcasting or similar technology with the interested suppliers,
contractors and consultants.
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In UP Manila, specifically the Bids and Awards Committee (BAC1, BAC2 and BAC3)
meetings shall be conducted “face to face” using the online platforms. The manner of
holding BAC meetings should be announced and described in the Invitation to Bid at the
onset of the procurement activities. It should clearly define the guidelines or procedures
to be observed by the prospective bidders and other interested contractors, suppliers, or
consultants, as follows:

a.

Using the attached Quick Fact Sheet, prospective bidders shall inform the
concerned BAC Secretariat of their interest to participate in the prebid
conference and opening of bids by sending the name/s of their authorized
representative/s and their corresponding email address/es at least, the day
before the meeting, to the following email addresses:

BAC 2 . upm-bac2-secretariat@up.edu.ph

BAC 3 . upm-bac3-secretariat@up.edu.ph

The zoom link which shall be provided by the BAC Secretariat to those who
signified their intention to attend at least one (1) hour“before the scheduled
start of the meeting. Only those whose names.,were submitted to the
Secretariat will be allowed access to the meeting room. Zoom link should not
be shared to other people.

The prospective bidders/suppliers shall stay initially at the zoom waiting room
until the discussion of the item where they intend to participate starts. The
host of the meeting from the BAC Secretariat will then let them in to the
meeting room just before the discussion of the specific matter they intend to
participate.

During discussion,” participants shall be requested to put their audio/
microphones In “mute” mode, and shall unmute only upon raising their hands
and have been.given by the presiding officer the permission to speak.

Participants shall open their camera when speaking for proper recognition.

Afteridiscussion, all prospective bidders/suppliers for a particular project will
courteously be requested to leave the meeting.

Attendance to the zoom meeting should be documented. Likewise, the
proceedings/minutes of the meeting should be recorded.
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