UNIVERSITY OF THE PHILIPPINES MANILA
8/F PGH Central Block Building, Taft Avenue, Manila

CHECKLIST OF DOCUMENTS COMPRISING THE BID TECHNICAL & FINANCIAL COMPONENTS
Project: CONTRACT FOR SECURITY SERVICES 2018
ABC: Php83,433,512.47
	DETAILS/DESCRIPTION 
OF BID DOCUMENTS

	ENVELOPE NO. 1A

(Eligibility Requirements)

	Legal Documents

	1. PhilGEPS Certificate of “Platinum” Registration and Membership

	2. DTI Business Name Registration or SEC Registration including Articles of Incorporation and By-Laws and latest General Information Sheet (GIS)

	3. Valid Business License or Mayor's Permit to Operate for the current year

	4. Valid Tax Clearance

	5.  Valid Permit to Operate from PNP – SOSIA 

	Technical Documents (Statements/Certification to be submitted as proof should be notarized)

	1.  Statement of all its ongoing government and private contracts, including contracts awarded but not yet started, if any, whether similar or not similar in nature and complexity to the contract to be bid

	2. Statement of the Bidder’s SLCC similar to the contract to be bid, in accordance with ITB Clause 5.4, within the relevant period as provided in the BDS.

	3. At least five (5) years in operation

	4. Deployment of  a complement of at least 500 guards for all ongoing contracts.

	5. At least 100 guards contracted by a single government agency/hospital/school.

	6. Supervisors should have undergone investigation and surveillance trainings (certificate of training to be submitted as proof)

	7. Certification from the clients with whom the bidder has previously completed contracts for the last two years,  that the bidder has no derogatory records/non-compliance or breach of its contractual obligations.

	Financial Documents

	1. Capitalization paid up at of  least PhP5M

	2. Liquidity greater than or equal to 2:1

	3. Average gross administrative fee earned for the past two  years should be at least PhP10M

	4. Audited comparative Financial Statements for the last two years (2015 & 2016)

	5.  Computation of  Net Financial Contracting Capacity (NFCC)

	ENVELOPE NO. 1b (Technical Proposal)

	1. Bid Security

	2. Security Plan for this contract describing the security services/measures to be implemented

	3. Bidder’s Company Profile and  Current Organizational Chart

	4. Organizational Chart for UP Manila contract (indicate names and positions of key personnel)

	5. Omnibus Sworn Statement including Secretary’s Certificate for Signing Authority (if corporation).  The Omnibus Sworn Statement should follow the updated format.

	6. Sketch of prospective bidder’s main office/warehouse 

	7. Copy of the Terms of Reference and its revisions,  with conforme of authorized signatory

	8. Notarized UP Questionnaire 

	ENVELOPE NO. 2 (FINANCIAL PROPOSAL)

	1. Bid price (total annual contract price) in prescribed bid form

	2. Detailed cost breakdown with separate computations for a) UP Manila CAD, Academic Units, NIH and Baler and b)PGH

	3. List of equipment (Annex B of the Terms of Reference) with costs.  
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