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Preface

These Philippine Bidding Documents (PBDs) for the procurement of Infrastructure
Projects (hereinafter referred to also as the “Works”) through Competitive Bidding have been
prepared by the Government of the Philippines for use by al branches, agencies, departments,
bureaus, offices, or instrumentalities of the government, including government- owned and/or
-controlled corporations, government financial institutions, state universities and colleges, local
government units, and autonomous regional government. The procedures and practices
presented in this document have been developed through broad experience and are for
mandatory use in projects that are financed in whole or in part by the Government of the
Philippines or any foreign government/foreign or international financing institution in
accordance with the provisions of the 2016 revised Implementing Rules and Regulations (IRR)
of Republic Act (RA) No. 9184.

The PBDs are intended as a model for admeasurements (unit prices or unit rates in a
bill of quantities) types of contract, which are the most common in Works contracting.

The Bidding Documents shall clearly and adequately define, among others: (i) the
objectives, scope, and expected outputs and/or results of the proposed contract; (ii) the
eligibility requirements of Bidders; (iii) the expected contract duration; and (iv) the obligations,
duties, and/or functions of the winning Bidder.

Care should be taken to check the relevance of the provisions of the PBDs against the
requirements of the specific Works to be procured. If duplication of a subject is inevitable in
other sections of the document prepared by the Procuring Entity, care must be exercised to
avoid contradictions between clauses dealing with the same matter.

Moreover, each section is prepared with notes intended only as information for the
Procuring Entity or the person drafting the Bidding Documents. They shall not be included in
the final documents. The following general directions should be observed when using the
documents:

a All the documents listed in the Table of Contents are normally required for the
procurement of Infrastructure Projects. However, they should be adapted as
necessary to the circumstances of the particular Project.

o] Specific details, such as the “name of the Procuring Entity” and “address for
bid submission,” should be furnished in the Instructions to Bidders, Bid Data
Sheet, and Special Conditions of Contract. The final documents should contain
neither blank spaces nor options.

o This Preface and the footnotes or notes in italics included in the Invitation to
Bid, BDS, Generad Conditions of Contract, Special Conditions of Contract,
Specifications, Drawings, and Bill of Quantities are not part of the text of the
fina document, athough they contain instructions that the Procuring Entity
should strictly follow.

d The cover should be modified as required to identify the Bidding Documents as
to the names of the Project, Contract, and Procuring Entity, in addition to date
of issue.



Modifications for specific Procurement Project details should be provided in the
Special Conditions of Contract as amendments to the Conditions of Contract.
For easy completion, whenever reference has to be made to specific clausesin
the Bid Data Sheet or Special Conditions of Contract, these terms shall be
printed in bold typeface on Sections | (Instructions to Bidders) and 111 (General
Conditions of Contract), respectively.

For guidelines on the use of Bidding Forms and the procurement of Foreign-
Assisted Projects, these will be covered by a separate issuance of the
Government Procurement Policy Board.
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Glossary of
Terms, Abbreviations, and Acronyms

ABC — Approved Budget for the Contract.
ARCC - Allowable Range of Contract Cost.
BAC — Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids,
furnishing al information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[€])

BIR — Bureau of Internal Revenue.
BSP — Bangko Sentral ng Pilipinas.
CDA - Cooperative Development Authority.

Consulting Services — Refer to services for Infrastructure Projects and other types of projects
or activities of the GOP requiring adequate external technical and professional expertise that
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to:
() advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (Vi) other technical services
or special studies. (2016 revised IRR, Section 5[i])

Contract — Refersto the agreement entered into between the Procuring Entity and the Supplier
or Manufacturer or Distributor or Service Provider for procurement of Goods and Services,
Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for
Procurement of Consulting Services; as the case may be, as recorded in the Contract Form
signed by the parties, including al attachments and appendices thereto and all documents
incorporated by reference therein.

Contractor — is a natura or juridical entity whose proposal was accepted by the Procuring
Entity and to whom the Contract to execute the Work was awarded. Contractor as used in these
Bidding Documents may likewise refer to asupplier, distributor, manufacturer, or consultant.

CPI — Consumer Price Index.



DOLE - Department of Labor and Employment.
DTI — Department of Trade and Industry.

Foreign-funded Procurement or Foreign-Assisted Project — Refers to procurement whose
funding source is from a foreign government, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
5[b]).

GFI — Government Financial Institution.
GOCC - Government-owned and/or —controlled corporation.

Goods— Refer to al items, supplies, materials and genera support services, except Consulting
Services and Infrastructure Projects, which may be needed in the transaction of public
businesses or in the pursuit of any government undertaking, project or activity, whether in the
nature of equipment, furniture, stationery, materials for construction, or personal property of
any kind, including non-personal or contractual services such as the repair and maintenance of
equipment and furniture, as well as trucking, hauling, janitorial, security, and related or
analogous services, aswell as procurement of materials and supplies provided by the Procuring
Entity for such services. The term “related” or “analogous services” shall include, but is not
limited to, lease or purchase of office space, media advertisements, health maintenance
services, and other services essential to the operation of the Procuring Entity. (2016 revised
IRR, Section 5[r])

GOP — Government of the Philippines.

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])

L GUs - Local Government Units.

NFCC - Net Financia Contracting Capacity.

NGA — National Government Agency.

PCAB — Philippine Contractors Accreditation Board.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annua Procurement Plan. (GPPB Circular
No. 06-2019 dated 17 July 2019)

PSA — Philippine Statistics Authority.



SEC - Securities and Exchange Commission.
SLCC - Single Largest Completed Contract.

UN — United Nations.
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UNIVERSITY OF THE PHILIPPINES MANILA
The Health Sciences Center
BIDS AND AWARDS COMMITTEE 2 (BAC2)

INVITATION TO BID

Supply, Delivery, Installation, Testing and Commissioning of Two (2) Sets of Brand-New Service
Elevators with Two (2) Sets Single Lane Turnstile Access System | ncluding Extended
Comprehensive Maintenance for the New National | nstitute of Health Building,
University of the Philippines Manila

1. The University of the Philippines Manila (UPM), through the FY 2018 GAA intends to apply the sum of
Nineteen Million Four Hundred Seventeen Thousand Four Hundred Seventy-Five Pesos and Seventy-Three
Centavos (Phpl19,417,475.73) being the Approved Budget for the Contract to payments under the contract for
the Supply, Ddivery, Installation, Testing and Commissioning of Two (2) Sets of Brand-New Service
Elevators with Two (2) Sets Single Lane Turnstile Access System Including Extended Comprehensive
Maintenance for the New National Institute of Health Building, University of the Philippines Manila. Bids
received in excess of the ABC shall be automatically rejected at bid opening.

2. The University of the Philippines Manila now invites bids for the above Procurement Project. Completion of
works is required within Two Hundred Forty-Five (245) calendar days reckoned from thedate of acceptance of
Notice to Proceed. Bidders should have completed, within the last five years from the date of submission and
receipt of bids, a contract similar to the Project. The description of an eigible bidder is contained in the Bidding
Documents, particularly, in Section |1 (Instructions to Bidders).

3. Bidding will be conducted through open competitive bidding procedures using a non- discretionary “pass/fail”
criterion as specified in the 2016 revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No.
9184.

4. Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least seventy
percent (70%) interest or outstanding capital stock belonging to citizens of the Philippines, and to citizens or
organizations of a country the laws or regulations of which grantsimilar rights or privileges to Filipino
citizens, pursuant to RA No. 5183.

5. Prospective Bidders may obtain further information from UP Manila Procurement Office, BAC 2 Secretariat and
inspect the Bidding Documents at the address given below during office days, 8:00 to 4:00 p.m.

6. A complete set of Bidding Documents may be acquired by interested Bidders starting 14 June 2022 from the
given address and website(s) below The Procuring Entity shall alow the bidder to present its proof of payment
for the bidding documents fees amounting to Twenty Thousand Pesos (Php20,000.00) in person, by facsimile or
electronic means (email).

7. The UP- Manila Bids and Awards Committee in coordination with the Campus Planning Development and
Maintenance Office (CPDMO) shall conduct site inspection of the project area on 21 June 2022, 10:00 am. and
shall be followed by a Pre-Bid Conference at 1:30 p.m. through Zoom which shall be open to prospective
bidders.

The BAC conduct meetings via Zoom until such time that the implementation of community quarantines or
similar government restrictions arelifted by the proper government authorities.



The prospective bidders are advised to register first @ Zoom meeting registration link and wait for further
advice for the Zoom link which shall be provided to the prospective bidders who successfully registered.

The prospective bidders are admitted first at the Zoom waiting room, and BAC will provide access once the pre-
bid conference starts.

8. Bids must be duly received through manual submission, on or before 05 July 2022 not later than 1:00p.m. at
Procurement Management Office, 2™ Floor Joaquin Gonzales Compound, Padre Faura St., Ermita Manila. Late
bids shall not be accepted.

9. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amountstated in
ITB Clause 14.

10. Bid opening shall be on 05 July 2022, 1:30 p.m. at the given address below and/or via Zoom. Bids will be
opened in the presence of the bidders’ representatives who choose to join the zoom meeting.

The prospective bidders are advised to register first @ Zoom meeting registration link and wait for further
advice for the Zoom link which shall be provided to the bidders who successfully registered.

The prospective bidders are admitted first at the Zoom waiting room, and BAC will provide access once the
opening of bids starts.

11. The University of the Philippines Manila reserves the right to reject any and all bids, declare a failureof bidding,
or not award the contract at any time prior to contract award in accordance with Sections
35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby incurring any liability to the affected
bidder or bidders.

12. For further information, pleaserefer to:

Ms. Melody Jane L. Rojo (Tel. No. 8814-1213)

Mr. Jonald D. Karingal/Rose Ann delos Santos (Tel. No. 8814- 1224)

BAC2 Secretariat, Procurement Management Office, 2" Floor JoaquinGonzales
Compound, Padre Faura S., Ermita Manila

(upmbac2-secretariat@up.edu.ph)

13. You may visit thefollowing websites:
For downloading of Bidding Documents: PhilGEPSand UP Manila website

AN v ‘é‘f

MARIA ELIZA/RUIZ AGUILA, PhD
BAC 2 Chair

NOTED:

ARLENE A. SAMANIEGO, MD
Vice Chancellor for Administration £~

Posted at PhilGEPS, UP Manila Website,
Bulletin Board at the UP-Manila Procurement Office
on starting 14 June 2022


https://up-edu.zoom.us/meeting/register/tJUkcuygqj0sG90wlyZUojtooX_znCeMlmkj
https://up-edu.zoom.us/meeting/register/tJ0odO-tpjguGdLXgfTAC-jAsUyixj_orHTj
about:blank

Section I1. Instructionsto Bidders
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Scope of Bid

The University of the Philippines Manilainvites Bids for the Supply, Delivery,
Installation, Testing and Commissioning of Two (2) Sets of Brand-New Service Elevators
with Two (2) Sets Single Lane Turnstile Access System I ncluding Extended Comprehensive
Maintenance for the New National | nstitute of Health Building, University of the
Philippines Manila. under Purchase Request No. 16271

The Procurement Project (referred to herein as “Project”) is for the Supply, Delivery,
Installation, Testing and Commissioning of Two (2) Sets of Brand-New Service Elevators
with Two (2) Sets Single Lane Turnstile Access System Including Extended Comprehensive
Maintenance for the New National Institute of Health Building, as described in Section
V1 (Specifications).

Funding I nfor mation

21. The GOP through the source of funding asindicated below for FY 2018 GAA in
the amount of Nineteen Million Four Hundred Seventeen Thousand Four
Hundred Seventy-Five Pesos and Seventy-Three Centavos (Phpl19,417,475.73)

2.2. Thesourceof funding isFY 2018 GAA
Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manual and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or invitation to bid by the BAC through the
issuance of a supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have inspected the site,
determined the general characteristics of the contracted Works and the conditions for
this Project, such as the location and the nature of the work; (b) climatic conditions; (c)
trangportation facilities; () nature and condition of the terrain, geological conditions at
the site communication facilities, requirements, location and availability of construction
aggregates and other materials, labor, water, electric power and access roads; and (d)
other factors that may affect the cost, duration and execution or implementation of the
contract, project, or work and examine al instructions, forms, terms, and project
requirements in the Bidding Documents.

Corrupt, Fraudulent, Collusive, Coercive, and Obstructive Practices

The Procuring Entity, as well as the Bidders and Contractors, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

12



Eligible Bidders

51  Only Bids of Bidders found to be legally, technicaly, and financially capable
will be evaluated.

52. The Bidder must have an experience of having completed a Single Largest
Completed Contract (SLCC) that is similar to this Project, equivalent to at |east
fifty percent (50%) of the ABC adjusted, if necessary, by the Bidder to current
prices using the PSA’s CPI, except under conditions provided for in Section
23.4.2.4 of the 2016 revised IRR of RA No. 9184.

A contract is considered to be “similar” to the contract to be bid if it has the
major categories of work stated in the BDS.

53,  For Foreign-funded Procurement, the Procuring Entity and the foreign
government/foreign or international financing institution may agree on another
track record requirement, as specified in the Bidding Document prepared for
this purpose.

54.  TheBiddersshal comply with the digibility criteriaunder Section 23.4.2 of the
2016 IRR of RA No. 9184.

Origin of Associated Goods

There is no restriction on the origin of Goods other than those prohibited by a decision
of the UN Security Council taken under Chapter V11 of the Charter of the UN.

Subcontracts
7.1 TheProcuring Entity has prescribed that no subcontracting isallowed.

7.1 Subcontracting of any portion of the Project does not relieve the Contractor of
any liability or obligation under the Contract. The Supplier will be responsible
for the acts, defaults, and negligence of any subcontractor, its agents, servants,
or workmen as fully as if these were the Contractor’s own acts, defaults, or
negligence, or those of its agents, servants, or workmen.

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time and ether a its physica address and/or through
videoconferencing/webcasting} asindicated in paragraph 6 of the I B.

Clarification and Amendment of Bidding Documents
Prospective bidders may request for clarification on and/or interpretation of any part of

the Bidding Documents. Such requests must be in writing and received by the Procuring
Entity, either at its given address or through electronic mail indicated in the

13



10.

11.

I B, at least ten (10) calendar days before the deadline set for the submission and
receipt of Bids.

Documents Comprising the Bid: Eligibility and Technical
Components

101.

102.

103.

104.

105.

The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section |1X. Checklist of Technical and Financial
Documents.

If the eligibility requirements or statements, the bids, and al other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by atranslation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder’s affairsin the Philippines. For
Contracting Parties to the Apostille Convention, only the translated documents
shall be authenticated through an apostille pursuant to GPPB Resolution No.
13-2019 dated 23 May 2019. The English tranglation shall govern, for purposes
of interpretation of the bid.

A valid PCAB Licenseisrequired, and in case of joint ventures, avalid special
PCAB License, and registration for the type and cost of the contract for this
Project. Any additional type of Contractor license or permit shall be indicated
inthe BDS.

A List of Contractor’s key personnel (e.g., Project Manager, Project Engineers,
Materias Engineers, and Foremen) assigned to the contract to be bid, with their
complete qualification and experience data shall be provided. These key
personnel must meet the required minimum years of experience set inthe BDS.

A List of Contractor’s major equipment units, which are owned, leased, and/or
under purchase agreements, supported by proof of ownership, certification of
availability of equipment from the equipment lessor/vendor for the duration of
the project, as the case may be, must meet the minimum requirements for the
contract set in the BDS.

Documents Comprising the Bid: Financial Component

111

112

113

The second bid envelope shall contain the financial documents for the Bid as
specified in Section | X. Checklist of Technical and Financial Documents.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shal not be
accepted.

For Foreign-funded procurement, a ceiling may be applied to bid prices

provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

14



12.

13.

14.

15.

16.

Alter native Bids

Bidders shall submit offers that comply with the requirements of the Bidding
Documents, including the basic technical design as indicated in the drawings and
specifications. Unless there is a value engineering clause in the BDS, alternative Bids
shall not be accepted.

Bid Prices

All bid prices for the given scope of work in the Project as awarded shall be considered
as fixed prices, and therefore not subject to price escalation during contract
implementation, except under extraordinary circumstances as determined by the NEDA
and approved by the GPPB pursuant to the revised Guidelines for Contract Price
Escalation guidelines.

Bid and Payment Currencies

141.  Bid prices may be quoted in the local currency or tradeable currency accepted
by the BSP at the discretion of the Bidder. However, for purposes of bid
evaluation, Bids denominated in foreign currencies shall be converted to
Philippine currency based on the exchange rate as published in the BSP
reference rate bulletin on the day of the bid opening.

142.  Payment of the contract price shall be made in Philippine Pesos
Bid Security

151 TheBidder shall submit aBid Securing Declaration or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS.

152. TheBid and bid security shall be valid until one hundred twenty (120) calendar
days. Any bid not accompanied by an acceptable bid security shall be rejected
by the Procuring Entity as non-responsive.

Sealing and Marking of Bids

Each Bidder shall submit (3) three copies of the first and second components of its bid.
(1) oneoriginal and (2) two additional copies (Copy 1 and Copy 2)

The Procuring Entity may request additional hard copies and/or electronic copies of the
Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

If the Procuring Entity allows the submission of bids through online submission to the
given website or any other electronic means, the Bidder shall submit an electronic copy
of its Bid, which must be digitally signed. An electronic copy that cannot be opened or
is corrupted shall be considered non-responsive and, thus, automatically disqualified.

15



17.

18.

19.

20.

Deadlinefor Submission of Bids

TheBiddersshall submit on the specified date and time and either at its physical address
or through online submission asindicated in paragraph 7 of the | B.

Opening and Preliminary Examination of Bids

181.

182.

The BAC shall open the Bidsin public at the time, on the date, and at the place
specified in paragraph 9 of the | B. The Bidders’ representatives who are present
shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance of participants
shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No.
9184 shall prevail.

The preliminary examination of Bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 9184.

Detailed Evaluation and Comparison of Bids

191.

192.

193.

The Procuring Entity’s BAC shall immediately conduct a detailed evaluation of
all Bidsrated “passed” using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of 2016
revised IRR of RA No. 9184.

If the Project alows partia bids, all Bids and combinations of Bids asindicated
in the BDS shall be received by the same deadline and opened and evaluated
simultaneously so as to determine the Bid or combination of Bids offering the
lowest calculated cost to the Procuring Entity. Bid Security as required by | TB
Clause 16 shall be submitted for each contract (lot) separately.

In al cases, the NFCC computation pursuant to Section 23.4.2.6 of the 2016
revised IRR of RA No. 9184 must be sufficient for the total of the ABCsfor al
the lots participated in by the prospective Bidder.

Post Qualification

Within a non-extendible period of five (5) calendar days from receipt by the Bidder of
the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder shall
submit its latest income and business tax returns filed and paid through the BIR
Electronic Filing and Payment System (eFPS), and other appropriate licenses and
permits required by law and stated in the BDS.

16



21.  Signing of the Contract
The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 shall form
part of the Contract. Additional Contract documents are indicated in the BDS.

17



Section I11. Bid Data Sheet
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Bid Data Sheet

ITB Clause

5.2

For this purpose, contracts similar to the Project refer to contracts which have the
same magjor categories of work, which shall be:
[ Supply, delivery and installation of elevator].

6.1 Note: The Quick Fact Sheet Should be submitted on top (1% page) of the
documents contained in the 1% envel ope.

10.3 Not applicable

104 The key personnel must meet the required minimum years of experience set
below:

Key Personnel General Experience Relevant Experience

Project Manager At least 5 years Engineer with similar

project experience

Lead

Technician At least 3 years withsimilar  project

experience
10.5 The minimum major equipment requirements are the following:

Equipment Capacity Number of Units

PPE

Power tools

Lifting

Equipment

12 [Insert Value Engineering clause if allowed.]
151 The bid security shall be in the form of a Bid Securing Declaration or any of the
following forms and amounts:

a. The amount of not less than Php388,349.51 if bid security is in
cash, cashier’s/manager’s check, bank draft/guarantee or irrevocable
letter of credit;

b. Theamount of not less than Php970,873.78 if the bid security isin
surety Bond.

16. Each Bidder shall submit (3) three copies of the first and second components

of itsbid.: (1) oneoriginal and (2) two additional copies (Copy 1 and Copy 2)

19.2 Partia bids are not allowed.
20 No permit application required (Not necessary)
21 Additional contract documents relevant to the Project that may be required by

existing laws and/or the Procuring Entity, such as technical specification, user’s
manual, warranty certificate and other acceptable tools of project scheduling.

19



Section V. General Conditions of Contract
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Scope of Contract

This Contract shall include all suchitems, athough not specifically mentioned, that can
be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances, constitute
the primary source for the terms and conditions of the Contract, and thus, applicablein
contract implementation. Herein clauses shall serve as the secondary source for the
terms and conditions of the Contract.

Thisiswithout prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 alowing the GPPB to amend the IRR, which shall be applied to al procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Sectional Completion of Works

If sectional completion is specified in the Special Conditions of Contract (SCC),
references in the Conditions of Contract to the Works, the Completion Date, and the
Intended Completion Date shall apply to any Section of the Works (other than
references to the Completion Date and Intended Completion Date for the whole of the
Works).

Possession of Site

41 The Procuring Entity shall give possession of al or parts of the Site to the
Contractor based on the schedule of delivery indicated in the SCC, which
corresponds to the execution of the Works. If the Contractor suffers delay or
incurs cost from failure on the part of the Procuring Entity to give possession in
accordance with the terms of this clause, the Procuring Entity’s Representative
shall give the Contractor a Contract Time Extension and certify such sum asfair
to cover the cost incurred, which sum shall be paid by Procuring Entity.

42 If possession of a portion is not given by the above date, the Procuring Entity
will be deemed to have delayed the start of the relevant activities. The resulting
adjustments in contract time to address such delay may be addressed through
contract extension provided under Annex “E” of the 2016 revised IRR of RA
No. 9184.

The Contractor’s Obligations

The Contractor shall employ the key personnel named in the Schedule of Key Personnel
indicating their designation, in accordance with I TB Clause 10.3 and specified in the
BDS, to carry out the supervision of the Works.

The Procuring Entity will approve any proposed replacement of key personnel only if

their relevant qualifications and abilities are equal to or better than those of the
personnel listed in the Schedule.

21



Perfor mance Security

51 Within ten (10) calendar days from receipt of the Notice of Award from the
Procuring Entity but in no case later than the signing of the contract by both
parties, the successful Bidder shall furnish the performance security in any of
the forms prescribed in Section 39 of the 2016 revised IRR.

52. The Contractor, by entering into the Contract with the Procuring Entity,
acknowledges theright of the Procuring Entity to institute action pursuant to RA
No. 3688 against any subcontractor be they an individual, firm, partnership,
corporation, or association supplying the Contractor with labor, materials and/or
equipment for the performance of this Contract.

Sitelnvestigation Reports

The Contractor, in preparing the Bid, shall rely on any Site Investigation Reports
referred to in the SCC supplemented by any information obtained by the Contractor.

Warranty

71 In case the Contractor fails to undertake the repair works under Section 62.2.2
of the 2016 revised IRR, the Procuring Entity shall forfeit its performance
security, subject its property(ies) to attachment or garnishment proceedings, and
perpetually disqualify it from participating in any public bidding. All payables
of the GOP in his favor shall be offset to recover the costs.

72 The warranty against Structural Defects/Failures, except that occasioned-on
force majeure, shall cover the period from the date of issuance of the Certificate
of Final Acceptance by the Procuring Entity. Specific duration of the warranty
isfound in the SCC.

Liability of the Contractor

Subject to additional provisions, if any, set forth in the SCC, the Contractor’s liability
under this Contract shall be as provided by the laws of the Republic of the Philippines.

If the Contractor is ajoint venture, al partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.

Termination for Other Causes

Contract termination shall be initiated in case it is determined prima facie by the
Procuring Entity that the Contractor has engaged, before, or during the implementation
of the contract, in unlawful deeds and behaviors relative to contract acquisition and
implementation, such as, but not limited to corrupt, fraudulent, collusive, coercive, and
obstructive practices as stated in | TB Clause 4.

22



10.

11.

12.

13.

14.

15.

Dayworks

Subject to the guidelines on Variation Order in Annex “E” of the 2016 revised IRR of
RA No. 9184, and if applicable as indicated in the SCC, the Dayworks rates in the
Contractor’s Bid shall be used for small additional amounts of work only when the
Procuring Entity’s Representative has given written instructions in advance for
additional work to be paid for in that way.

Program of Work

11 The Contractor shall submit to the Procuring Entity’s Representative for
approval the said Program of Work showing the general methods, arrangements,
order, and timing for all the activities in the Works. The submissions of the
Program of Work are indicated in the SCC.

112  The Contractor shall submit to the Procuring Entity’s Representative for
approval an updated Program of Work at intervals no longer than the period
stated in the SCC. If the Contractor does not submit an updated Program of
Work within this period, the Procuring Entity’s Representative may withhold
the amount stated in the SCC from the next payment certificate and continue to
withhold this amount until the next payment after the date on which the overdue
Program of Work has been submitted.

Instructions, I nspectionsand Audits

The Contractor shall permit the GOP or the Procuring Entity to inspect the Contractor’s
accounts and records relating to the performance of the Contractor and to have them
audited by auditors of the GOP or the Procuring Entity, as may be required.

Advance Payment

The Procuring Entity shall, upon a written request of the Contractor which shall be
submitted as a Contract document, make an advance payment to the Contractor in an
amount not exceeding fifteen percent (15%) of the total contract price, to be made in
lump sum, or at the most two installments according to aschedule specified in the SCC,
subject to the requirementsin Annex “E” of the 2016 revised IRR of RA No. 9184.

Progr ess Payments

The Contractor may submit a request for payment for Work accomplished. Such
requests for payment shall be verified and certified by the Procuring Entity’s
Representative/Project Engineer. Except as otherwise stipulated in the SCC, materials
and equipment delivered on the site but not completely put in place shall not beincluded
for payment.

Operating and Maintenance Manuals

23



151

If required, the Contractor will provide “as built” Drawings and/or operating and
maintenance manuals as specified in the SCC.

If the Contractor does not provide the Drawings and/or manuals by the dates
stated above, or they do not receive the Procuring Entity’s Representative’s
approval, the Procuring Entity’s Representative may withhold the amount stated
in the SCC from payments due to the Contractor.
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Section V. Special Conditions of Contract
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Special Conditions of Contract

GCC Clause
2 [Not Applicable]
4.1 Ste access to the location of the project will be granted as a whole.
6 The siteinvestigation reports are: Certificate of Inspection.

7.2
N/A

10 a Day works are applicable at the rate shown in the Contractor’s

Origina Bid.
b. No day works are applicable to the contract. (Not applicable)
111 The Contractor shall submit the Program of Work to the Procuring
Entity’s Representative within [insert number] days of delivery of the
Notice of Award.
11.2 The amount to be withheld for late submission of an updated Program of
Work is[insert amount].

13 The amount of the advance payment is 15% of the total contract price
which shall be made upon request of the contractor upon approval of
the contract and acceptance of the Notice to Proceed.

14 Materials and equipment delivered on the site but not completely put in
place shall be NOT be included for payment.

151 The date by which operating, and maintenance manuals are required is
[date].
The date by which “as built” drawings are required is before the
issuance of the certificate of completion of the project.

15.2 The amount to be withheld for failing to produce “as built” drawings

and/or operating and maintenance manuals by the date required is [One
(1%) percent of total contract cost].
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Section VI. Specifications
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TERMS OF REFERENCE
FOR THE SUPPLY, DELIVERY, INSTALLATION, TESTING AND COMMISSIONING UF
TWE (2) SETS OF BRAND NEW SERVICE ELEVATORS WITH TWO (2) SETS SINGLE
LANE TURNSTILE ACCESS SYSTEM INCLUDING EXTENDED COMPREHENSIVE
M AINTEMANCE FOR THE NEW NATIONAL INSTITUTES OF HEALTH BUILDING

1. Requiremenis

1.1 Components

This shall include the fullowing:
¥ Completed program of work and layout plans for the installation of service elevators
including details and wiring diagrams. All design computation and technical
specifications for all comporents of the project. Such plans, design and specifications
shall be based on existing laws and elevator requirements and shall be subject to
reviaw and approval by the University. The Contract Documaents (CD) phases of the
engineering design shall continwe after the bid is awarded. 1t shall likewise be subject
bo review and approval by the University.
¥ Supply and installation of two [2) sets of brand new service elevators of the same
specifications. Product specifications shall be consistent 28 seen in the company
website,
¥ Supply and installation of two (2} sets of single lane Tumstile Access System of the
same specifications. Product specifications shall be consistent as seen in the company
website,
¥ Equipment inclusion: Airconditioning systems, LCD Multimedia hMonitor - fwe (2}
units per elevator, cormer mownt CCTV camera - one (1) unit per elevator, elevator
REID card reader control system, elevator alr purifier - one (1) unit per elevator
= Warranty, extended warranty, and comprehensive maintenance with regular visits
and inspection of each unit
% Other incidental expenses which inchade all material and equipment testing, as-bult
plans, and other requirements that is to the account of the winning bidder
¥ Compliance with and securing all applicable permits/licensing and documentary
requiréments
* Submission of other requirements:
= Brochures
- Certificate of Site Inspection
- List of Service Centers in Metro Manila and at least ten {10} years in the Philippine
Market
- Requined licenses or certification (Certificate of Authorized Distributorship of the
brand being offered, and Certificate of Distributarship of the Elevator and Single
Lane Tumatile Access Controd)



2. Boope of Work

This shall inchude the following:

* The works to be carried out by the Contractor shall comprise the supply and
installation of all necessary components, provision of all necessary labor and trining
of minimum of five (5) personnel, tesfing, commissioning, and hand-aver of twa (2)
units brand new service elevators in a complete and satisfactary condition in all
accordanca with the Coantract,

3. Financial Proposal

The Financial Proposal shall be eomprised of all the required documents for infrastructure
projects under Soction 253 (b of the TRE of LA 9184, enumerated as followers;

L Lump sum bid prices which shall include the detailed engineering cost in the Bill of
Quantities {BOQ) in the prescribed bid form, not to exceed Twenty Million Pesos
(Php 20,000,000.00).

2 Detailed estimates including a summary sheet indicating the unit prices of mstallation
materials, labor rates, testing and equipment rentals in coming up with the bid;

1 Cash flow by the quarter and payments schedule.

4, Technical Specifications

The type of elevator to be supplied and installed for the new Mational Institutes of Health
Building should be brand new, non-reconditioned with two panel door opening in front
moving i different direction {center opening). The elevator system should have at least five
oF more wire ropes for safety reasons and sufficient weight of counterweight (usually half of
the full load capacity). Hoistway doors should be mechanically controlled by a clutch
assembly mounted on the car door with electromechanical interlock at the hoistway door to
prevent accidental opening when the elevator car is not in front.

The elevator car door should also have mechanical safety edges, electric eye (presence sensor),
proscimity switches and door restrictor to prevent opening of door when the car exceads 13
frotn the fleor landing. Traction motor mechanism should have a braking system capable of
holding 125% of its total load capacity. Other safety devices should be built in the elevator
gystem like governor on top and safeties/safety lever mounted under the elevator car safety.
The elevator car should also be provided with handrail inside, and emergency
communication.

The pit of the elevator shaft should have an oil type buffer cylinder and sump pit water pump.
Guide rail should be of T-type Fxed and elip bolted in rail bucket, aligned using shim for
smooth and efficient operation. Standard and main structural members should be
automatically incorporated in the elevator car such as the sling which includes vertical stiles,
cross head, safety plank, platen plate, platform bolted and stabilized by brace rods and
adequately sized toe guard,



4.1 Two [2) zets brand new sarvice alevators

¥ General Specifications

Type Service Elevator

| Quantity 2
Fireman's Lift Rating 2 hours fire resistant
Rated capacity (kg.) Minimum of 2500 kg,

Speed (m/s) Minkmum of 1.75
Mo, of stops 17 stops for both service elevators
Mo, of openings 17 openings for both service elevators

(all front)

Floor designation

LG, GF to 17F for one service elevator:
=F to 1BF for one service elevator

Travel (m) Minimum of 70
Shaft size (W x D per lift 7RO mm x 2850 mim
Shaft size Fised
Headroorn [mum) Mindmiee of 4500
Pt dapth (mm} Miniroam of 1600
Machine room location Above the elevator
Power Supply {main) 400 ¥, AFhase, 60 Hz
= Lt Car

Car size (W x D x H) structural

2200 mm {min) x 2200 mm (min) x
2500 mm (min.}

Dioor type Center opaning 2 panels

Door size (W x H) 120 mm {min) % 2100 mm {min.}
Door panel Hairline stainless steel-brushed
Dioor sill Alumminum

Front wall finishes

Hairline stainless steel-brushed

Rear wall finishes

Hairline stainless steel-brushed

Sicde wall finishes

Hairline stainless steel-brushed

Handrails

Hairline stainless steel-brushed

COP buttons

Touchless operation  buttons  with
mianual push buttons

Mo, af CORs location

1fside

COF Faceplate Hairline stainless steel-brushed
Hatform decoration Acrtificial Granite (grey)
Car ceiling & lighting Stainless steel; spot lights arrangement
Handicapped car operating panel Mechanizal push buitons horizontal
panel with braille
¥ Lift Lobby

Landing door panel finishes [main
floor/s)

Hairline stainless steal




Landing doar panel finishes {typical | Hairline stainless steel

floors)

Landing door frame 50 mm x 5 mm stainless steal box
frame

LOT buttons Hairdine  Stainless  Steel  with
Directional Arrow Indicator

LOF faceplate Hairline Stainless Steal

Finxtures Touchless Operation Buttons with
Manual Push Buttons

Car Position Indicatar (CFI Combined car position and divection -
ELOP

Landing Positon Indicator (Main | Combined car position and direction -

Flootjs) ELOP
Landing Position Indicator {Typical | Combined car position and direction -
Flxors) ELOF
* Voltage Regulator

Inpul YVoltage 260V — 450V

Dutput Voltage 80V

Supply Frequency 60z

Insulation Resistance AN

Voltage Regulation Mode [ndependent phase regulation for three
phaze

Weaweform Distortion nil

Insulation Class H class

hiethod of Voltage Regulation Regulation transformer with
EETWOIMOtOT

Ingalated Strength 2600V 1 min without puncture

Efficiency =87% on full load

Owerload Rating Withstand 200% overload in short time

Protection ¢lass 1P20 {indoor)

Electrical safety

Operational Temperature

Punctions Power-on style, malfunction
protection, short circuit protection,
lack of phase protection, over voltage
shutdown, under voltage shutdown,
aafe start

¥ Standard control features included
1. Emergency alarm commected to the uilding management system and the service
company
2. Final door Himer
3. Light curtain
4. Anti-nuisance AN3
5, Full load bypass



&, Dut of service feature
7. 3-Way Intercom
8. Coaxial travelling cable for CCTV
2. CCTV camera/comer mount = one (1) unit per elevator, at least 1000p/2MF HD
TW1 AHD CV] Analog CCTV, IR 2.9mm fixed/Up to 104 degress
10. Emergency Power Operation
11. Auto evacisation nearest fleor
12, Valee signalization
13, LCD Multi-Media Display - two (2) units per elevator
- &t least 10 inches screen size, thin film transistor, true-colour (24-bit), at least
1000700 resolution, aspect ratio 43, at least horizontal viewing angle = 88/-88,
luminance at least 400, comtrast ratio 7001, aperating voltage (VDC) 12, flush
mount, surface mount 25030030, dimension at least 250200x30 {WxHxD
mim), Ethernet network interface, [0 Interface DC-In, HOMI, USE, Audio-Chat
14 Hall lantem
15. Card reader (RFID) Access System including reader in the hirnatile and reader
inside the elevator with at least 100 RFID cards and may include Centralized
Access Control System to be managed by system administrator
16. Elevator Lobby Access Control (2 sets of single lane) - 2 lanes with same width as
the elevator opening bi-directional with plass/stainless railings for sides
17. Airconditioning Systems
- Size: at least 500 x 600 x 500 mm
= Rated cooling capacity: at least 3500W
- Adr circulation: Wird rating at leagt 400-500 M3/
-Cool Bunning Current: Ab leask 54
- Controlling mode: Manual or auto running
18. Elevator Air Purifier - one (1) unit per elevator with HEPA filer
19. Earthquake/seismic sensor device or system placed m suitable locations

= (Ohers
1. Supply and installation of brand new two (2) airconditioning systems - ane (1) per
elevator
2. Compatible with access control system and destination control from the same
Supplier
3. Service elevators should be ready for building management system (BMS)
conmection
4. Regenarative Drive (for LEED compliance) and associated controllers
4.2 Mainbepance
¥* Twenty-four (2d) months comprehensive maintenance (service and parts), free of
charge
¥ FPor Comprehensive Mantenance, the Supplier is responsible to regulatly check,

inspect, and preventively maintain the equipment to perform the repair work
deseribed herein

A. Inzpection and Preventive Maintenance
The Supplier shall commit to perform on the aforementioned equipment regular



mspection and preventive maintenance, This comprises:

For Lifts
1. Functional checking and adjustment of the drive unit, means of suspension,
gearbox, brakes, traction sheave and drum, ropes, traction media, deflector sheave,
hoist way doors, and guiderails of the [ift equipment;
2. Greasing the aforementioned subassemblies to the extent appropriate for the use
made of the lift equipment;
3. Checking and adjustment of the travel properties of the Lilt equipment, especially
of their stopping accuracy;
4. Visual and functional check of the switching, control, monitoring, and other zafety
equipment, and of the display and lighting equiprment;
3. Checking of the lift equipment for functioning and damage;
&, Checking of the oil level of the drive unit;
7. To the extent required to preserve their functioning, deaning the aforementioned
subassemblies of the lift equipment of dirt originating within the equipment;
8. Cleaning on lift machine room, car top, and checking if the pit condition is dry

B. Operational Failures

The Supplier shall attend to operational failures which are detected durlng regular
inspections and  preventive maintenance o which occur between them and are
reported fo the clientiend-user.

[, Repairs
All repairs required to the equipment as a result of normal use shall be carried out
uncer the terms of the Contract Repair that cannot be undertaken dunng the routine

maintenance program shall be planned and carried out by the Suppl:ier at &
convenient  time agreed by the parties.

5. Codes and Standards

The project shall be designed, engineered, installed, tested, commissioned and handed over
in conformity with the general policies of the University of the Philippines and with the latest
editivns of the Philippine Society of Mechanical Engineer (FSME) Code and other relevant
codes and standards on elevator installation and instroction.

&, Installation and Workmanship

Perzonnel responsible for the supply and installation of elevator should be specialized and
highly skilled in their respective trades, performing all labor according to first-class standards
A full time engincer/architect shall be assigned at the job site during the construction of the
project. All work to be subcontracted shall be declared by the supply and installation
contractor and shall be approved by the University and its respective technical offices.
Tapping for ntilities such as power supply, shall be coordinated with their respective utilities
[ service provider / companies, and all works imvolved, including access to utilities lapping
point. Excavation, removal of obstruction, concrete breaking, and resteration of affected areas,
shall be coordinated and incduded in the scope of work and cost of the project.



6.1 Pre-Installation Phase
¥ Secure all necessary govemnment permits. All incidentals free shall be included in the
cost estimate of the elevator installation project.
¥ Preparation of the PERT-CFM of the construction phase.
¥ Provide all other necessary documents that shall be required by the end-user or the
Campus Planning, Development and Maintenance Office {CPDMO),

6.2 Installation Phase

* Implement all works indicated in the approved installation drawing plan and
documents. All revisions and deviation from the approved plans, especially if it shall
impact the overall cost of the project, shall be subject for approval,

* Installation of sub-meter (if applicable)

¥ Install the elevator unit and its necessary auxiliaries, complete with finishes, resulting
in operable, usable and compliant o applicable codes and standards.

¥ Conduct all necessary tests and issue report results,

6.3 Post-installation phase and Commissioning

Preparation of as-built plans

¥ Turn-ower of all manuals, certificates and warcanties of installed iterns. The
cettifications for the elevator shall be submitted by the subcontractor or supplier to the
winning contractoe, All cerlifications, manuals, and warranties shall be given to the
ernd-user.

¥ Traimng: Operation of turnstile elevators minimum of five (5} personnel for § howrs/]
day

B Actual test and commissioning of the newly installed elevakor unit.

B Submission of Permit To Operate, and elevator test results,

7. Requirements if awarded the contract:

#, Delivery Pericd: Within One Hundred Twenty (1200 Calendar Days from
acceptance of Notice to Proceed

b. Installation Period/Flace: Within Ninety (%0) Calendar Days from the date of

delivery
c. Testing and Commissioning Period: Within Thirty {30} calendar davs after
installation. Provision of Permit to Operate ofo winning

bidder

d. Delivery Flace) Installation site:  MNew National Institubte of Flealth Building,

University of the Philippines Manila

8. Warranty Period/Coverage of Warranty

Defects found within a period of minimum of twenty-four (24) months after acceptance of
handover due to faults m material and/or workmanship, tha Supplier shall make all repaies
and do all necessary work to correct the defective materialwork. Such repairs and corrective
works shall commence within a reasonable time after receipt by the Supplier or notice from
the emd-uzer of such faults in materials, works andfor workmanship, Any part or material



found to be defective within this period will be repaired and replaced by the Supplier free of
charge except when such defect is attributed to a) incorrect operation, b) mishandling, o)
inadequate and improper storage and protection before, during and after installation, d)
repair and maintenance conducted by persons other than the Supplier's personnel, €)
defective builder's work or electrical installation by other, and £} typhoon, water ingress,
flooding, and other related cases, The warranty period for the repaired andjor replaced part
of material shall rermnain valid within the period of general warranty as above indicated.

An eight (B) vear extended comprelensive maintenance (service and parts) agreement or
equivalent shall be included in the contract annex as a stand-alone agreement contract.

Required manuals:

1. Maintenance manuals

2. Operation manual

3. Quality Control Flan

4. Health and Safety Program of the Installer (PPE, Medkit, Medical check-upftesting as
required for new normal, efe,)

Tmiring {no. of days), no. of employees and place: Operation of Tumstile Elevators minimum
of 5 personnel for 8 hours or 1 day

% Mode of Payment

The University shall pay the winning contractor progress payments based on billings for
actual work accomplishment, a¢ certified by the Campus, Planning, Development and
Maintenance Mfice (CPDMO), In no case shall the progress billing be made move than ance
every thirty (30} calendar days. Material or equipment delivered on the site but not completely
put in place or used in the project shall not be included for payment.

All progress payment shall be subject to retention of ten percent (10%) based on the amount
due to the winning elevatar supply and installation contractor prior to any deduction. The
total retention money shall be released only upon final acceptance of the project. The winning,
contractor on the elevator supply and installation may, however, request for its release prior
o Final Acceptance subject to the guidelines set forth in R.A 9184 and its Implementing Rules
and Eegulationz.

The winning contractor on the elevator supply and installation may request in writing, which
must be submitted to form part of the contract documents, for an adveance payment equedvalomt
to fifteen percent (15%) of the total Contract Price. The advance payment shall be made once
the contractor submits the actual approved design and the issuence of the Motice of Site
TPossession.  The contractor shall alsoe issue its rrevocable standby letter of credit from a
reputable bank acceptable to the University, or GSIS Surety Bond of equipment value, within
fifteen (15) days froem the signing of the Contract Agreement bo cover said sdvanced payment,

The First Payment/Progress Billing shall have an accomplishment of at least 20% and
consecutive progress billing may be submitted every month by the contractor afterwards.

The tollowing documents are needed in the processing of payments.

For Progress Billing:
¥ Request for payment by the design and build contractor
¥ Accomplishment Report



* Contract

¥ Notice of Avrard

¥ Motice to Proceed and Notice of Site Possession

# Photographs of original site conditions (for First Billing only)

¥ Photographs of work accomplished including updated project tarpaulin (CDA
format)

¥ Contractor’s affidavit

¥ Approved extengion, suspension, and resumption order doeuments (if any)

¥ Bill of Materials and Cost Estimate

¥ Fayment of utilities (power and water consumption during construction paid to
the University of the Philippines Manila Cash office if any)

Mote: The design and build contractor can bill the University up to a maximum of 95%
accomplishment in which case the project must be inspected for preparation of punch list,

Fayment Terms:
BILLING PARTICULARS COMDITION REQUIREMENTS
Advance Payment Equivalent to 15% of the accepted contract amount
Progress Payment The 75% payment shall be subject in progress billing
with proper documentation of the progress of the
works and submission of the Statement of Works
Accomplished

Final Payenernt Remaining 10% shall be released upon completion of
the project including testing and commisioning




Prepared by:

Engineer I11

Endorsed by:

AR ROSALIE G. FLORES-BERNARDO
Chief, CPDMO

Recommending Approval:

EVA MARIA CUTIG?GCD-DELA FAZ MD, FPPS
Execuibive Director, Mat

MICHAEL L. TEE, MD
Vice Chancellor for

Approved by:

M---ir-.i

CARMEMNCITA D. PADILLA, MD, MAHPS

RENAT( B. REMORQUE
Engineed I

\Cos0br.

LEO DP. CUBILLAN, MD, MPH
Chair, NTH Building Project

ARLENE A. SBAMA IEGﬂrmg

éicu Chancellor for Administeat
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UNIVERSITY OF THE PHILIPPINES MANILA CPDMO

,.r.'-'_’ i‘.,t. ‘lpf" ay _ : 4 .
- ;:f ¥ Campus Planning, Development and Maintenance Office -
!'n.:‘." .?_ul Fadre Eapra St Erovita, disnila 1000, Flili:
:-';“H._ __.-'1'_::‘_.-" Tels (631p 515 2208 = 0633 526 8430 = {6532 814 1258 = §532) 514 1257
T
L L LLIP, B AMNILA
PROJECT i SUFFLY, DELIVERY AND INSTALLATION, TESTING AND COMMISSIONING
OF TWO (2] SETS OF BRANT NEW SERVICE ELEVATORS WITH
TWO (2) SETS SINGLE LANE TURNSTILE ACCESS SYSTEM INCLUDING EXTENDED
COMPREHENSIVE MAINTENANCE FOR THE NEW NATIONAL INSTITUTE OF HEALTH BUILDING
LOCATION ¢ Matkonal Instifates of Health
University of the Philippines Manila
SUBJECT : FIDFORM
ITEM DESCRIPTION oTY. UMIT | UNITCOST | TOTALCOST

100 |GENERAL RELQUIREMENTS

Mabnilization smd Demokilization 1. liak
Permits and Claaramioes. 1o leak
Health mivd SHFL'I‘_U { PPE, Medkik, Medical check-upftesting as n:quin:d 1.0 liak

far niw formal etc.)

TOTAL GENERAL REQUIREMENTS

L00 |MECHANICAL WORKES

Supply, dolivery and installation of Service Elevator complete with all 20H L5
condyal features and other scoessories s specified in the plans,

techmical specification and terms of reference including 24 months
comprehensive maintemanoe
Teating and Commisgioning 100 o

TOTAL MECHANICAL WORKS

BID FOEM
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Amoamit in Words ¢

ITEM DESCRIFTION UNIT | UNITCOST | TOTAL COST
et SUMMARY*
100 GEMERAL REQUIREMENTS PP
100 MECHANICAL WORKS
SUB-TOTAL COST PhF
VAT & 1200%
TOTAL MFROJECT COST PhF

Plabe

Mote: Bonds & Securities (inchiding CART) and power & water supply consumption are considernad a8 overhead expenses while Plans [As-built
plan is considered a3 miscellanesus experse which are already included in the compuatation of OCM (mark-up).

By the act of submitting this bid, I'we hereby confinm that Dhwe:

a) haveinspected the site

b} determined the charactenstics of the conizect works and the corditions for his project

¢ exmmined all instructions, forms, berms and project sequineanents in e Bidding Documents
d} washwens glven the opportunity to submit queries at least ten(10) calendar days beloes the submission of bids
2} have exomined and agreed to the coprectness of the Bill of Qusiities

Submitted by
Mamie and E‘mnnlul'i'

Pasitom:

B2l FORSA

Compary [Mame

T



Section | X. Checklist of Technical and Financial
Documents
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Checklist of Technical and Financial Documents

TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

Legal Documents

L]

(@

Valid Phil GEPS Registration Certificate (Platinum Membership) (all pages);
And

[]

(b) Registration certificate from Securities and Exchange Commission (SEC), Department

of Trade and Industry (DTI) for sole proprietorship, or Cooperative Development
Authority (CDA) for cooperatives or its equivalent document;
And

(c) Mayor’s or Business permit issued by the city or municipality where the principa place

of business of the prospective bidder is located, or the equivalent document for
Exclusive Economic Zones or Aress;
And

(€)

Tax clearance per E.O. No. 398, s. 2005, as finally reviewed and approved by the
Bureau of Internal Revenue (BIR).

Technical Documents

[] (f)  Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether similar or
not similar in nature and complexity to the contract to be bid; and

[] (g) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the
contract to be bid, except under conditions provided under the rules; and

[] (h)  Philippine Contractors Accreditation Board (PCAB) License; at least SP-ES (Elevator)
Category C. or
Special PCAB Licensein case of Joint Ventures,
and registration for the type and cost of the contract to be bid; and

[] (i)  Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; and

()  Project Regquirements, which shall include the following:

[] a  Construction Schedule and SCurve.

[] b.  Manpower Schedule

[] c.  Construction methods

[] d. Organizational chart for the contract to be bid;

[] e. List of contractor’s key personnel (e.g., Project Manager, Project Engineers,
Materials Engineers, and Foremen), to be assigned to the contract to be bid,
with their complete qualification and experience data;

[] f. List of contractor’s major equipment units, which are owned, leased, and/or
under purchase agreements, supported by proof of ownership or certification
of availability of equipment from the equipment lessor/vendor for the duration
of the project, as the case may be;

[] g  Equipment utilization schedule
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L]

h.  Construction safety and health program
i. Certificate of Site Inspection or Affidavit of Site Inspection (Origina and
Notarized); whichever is applicable. and

O

(K) Original duly signed Omnibus Sworn Statement (OSS);

() Notarized UP Questionnaire.

and if applicable, Original Notarized Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all members of
the joint venture giving full power and authority to its officer to sign the OSS and do
actsto represent the Bidder.

Note: Latest format of OSS should be used/submitted. Copy is attached.

Financial Documents

L]

(m) The prospective bidder’s audited financial statements, showing, among others, the

prospective bidder’s total and current assets and liabilities, stamped “received” by the
BIR or itsduly accredited and authorized institutions, for the preceding calendar year
which should not be earlier than two (2) years from the date of bid submission;
(2019-2020) and

L]

(n)

The prospective bidder’s computation of Net Financial Contracting Capacity
(NFCC).

Class “B” Documents

N

(0)

If applicable, duly signed joint venture agreement (JVA) in accordance with RA No.
4566 and its IRR in case the joint venture is already in existence;

or

duly notarized statements from all the potential joint venture partners stating that they
will enter into and abide by the provisions of the JVA in the instance that the bid is
successful.

II. FINANCIAL COMPONENT ENVEL OPE

[] [(p) Origina of duly signed and accomplished Financial Bid Form; and

[] (@ Original of duly signed Bid Pricesin the Bill of Quantities;, and

[] [(r) Dulyaccomplished Detailed Estimates Form, including a summary sheet indicating
the unit prices of construction materials, labor rates, and equipment rentals
used incoming up with the Bid; and

[] [(s99 CashFlow by Quarter.
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Statement of all itsongoing gover nment and private contracts, including contracts awar ded but not yet started, if

any, whether similar or not similar in nature and complexity to the contact to be bid
Contract to be bid:

Business Name:
Business Address:

a. Date Awarded , % of
a. Owner’s Name | b. Date Started Cont}rl'a(t:ktlor S R101e Accomplishment Total Value of
Name of Client b. Address c. Date Of Title of the Nature of (Vgogtraecrt(s)? € Planned Actual Contract Outstandin
c. Telephone Completion Project in the Work ’ Value at g Works/
Nos. d. Contract Contract subcontrgctor, or Award Contract
duration partner in a JV)
Government: Description %
Private:

Important notes:

This statement shall be supported with:
1. Notices of Award and/or Contract
2. Notices to Proceed issued by the owner
3. Certificate of Accomplishments signed by the Owner for Ongoing Contracts, if applicable

Submitted by

Designation

Date

(Print Name and Signature)




Name of the Procuring Entity Contract Reference Number
Name of the Project

Location of the Project

Statement identifying the bidder’s single largest completed contract similar to the contract to be bid

Business Name
Business Address

Name of Contract a. Owner’'s Name Contractor’s Role a. Amount at Award a. Date Awarded
b.  Address Nature of Work Description b. Amount at Completion | b. Contract Effectivity
c. Telephone Nos. % | c. Duration c. Date Completed
Government
Private

Note: This statement shall be supported with:

1 Contract

2 CPES rating sheets and/or Certificate of Completion
3 Certificate of Acceptance

Submitted by

(Printed Name & Signature)
Designation
Date

One of the technical documents required to be in the Eligibility Envelope of a prospective bidder is a list of all contracts which are similar in nature and complexity to the contract
to be bid. This statement will show that the value of the prospective bidder’s largest single completed contract, adjusted to current prices using the Philippine Statistics Authority

(PSA) consumer price indices available at the G-EPS website, and similar to the contract to be bid, must be at least fifty percent (50%) of the approved budget for the contract
to be bid.



Bid Form

Date: B
Ne:

To: [name and address of PROCURING ENTITY]

Address: [insert address]

We, the undersigned, declare that:

@ Wehave examined and have no reservation to the Bidding Documents, including
Addenda, for the Contract [insert name of contract];

0 Weoffer to execute the Worksfor this Contract in accordance with the Bid and Bid Data
Sheet, General and Specia Conditions of Contract accompanying this Bid;

The total price of our Bid, excluding any discounts offered below is: [insert
information];

The discounts offered and the methodology for their application are :
[insert information];

© Our Bid shall bevalid for aperiod of [insert number] days from the date fixed for the
Bid submission deadline in accordance with the Bidding Documents, and it shall
remain binding upon us and may be accepted at any time before the expiration of that
period;

@ If our Bid is accepted, we commit to obtain a Performance Security in the amount of
[insert percentage amount] percent of the Contract Price for the due performance of
the Contract;

© Our firm, including any subcontractors or suppliers for any part of the Contract, have
nationalities from the following eligible countries: [insert information] ;

() Wearenot participating, as Bidders, in morethan one Bid in this bidding process, other
than alternative offers in accordance with the Bidding Documents;

© Our firm, its affiliates or subsidiaries, including any subcontractors or suppliers for
any part of the Contract, has not been declared ineligible by the Funding Source;

() Weunderstand that this Bid, together with your written acceptance thereof included in
your notification of award, shall constitute a binding contract between us, until a
formal Contract is prepared and executed; and



If ADB, JICA and WB funded projects, use IFB.

() Weunderstand that you are not bound to accept the Lowest Calculated Bid or any
other Bid that you may receive.

() We likewise certify/confirm that the undersigned, is the duly authorized
representative of the bidder, and granted full power and authority to do,
execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for the [Name of Project]
ofthe [Name of the Procuring Entity].

® We acknowledge that failure to sign each and every page of this
Bid Form, including the Bill of Quantities, shall be a ground for the
reection of our bid.

Name:_In the capacity of: Signed: Duly authorized to sign the Bid for and on behalf of: Date:



Bid-Securing Declaration

(REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

Invitation to Bid [Insert reference number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. 1/We understand that, according to your conditions, bids must be supported by a Bid Security,
which may be in the form of a Bid-Securing Declaration.

2. |/Weaccept that: (a) I/wewill be automatically disqualified from bidding for any contract with
any procuring entity for aperiod of two (2) years upon receipt of your Blacklisting Order; and,
(b) 'we will pay the applicable fine provided under Section 6 of the Guidelines on the Use of
Bid Securing Declaration, within fifteen (15) days from receipt of written demand by the
procuring entity for the commission of acts resulting to the enforcement of the bid securing
declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1 (f), of the IRR of RA 9184;
without prejudice to other legal action the government may undertake.

3. 1/We understand that this Bid-Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. | am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a
waiver to avail of said right;

c. | am/we are declared as the bidder with the Highest Rated Responsive Bid, and I/we have
furnished the performance security and signed the Contract.



IN WITNESS WHEREOF, 1/We have hereunto set my/our hand/s this day of [month]
[year] at [place of execution].

[Insert NAME OF BIDDER’S AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

SUBSCRIBED AND SWORN to beforemethis___day of [month] [year] at [ place of execution],
Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-
13-SC). Affiant/s exhibited to me his/her [insert type of gover nment identification card used], with
his/her photograph and signature appearing thereon, with no.

Witness my hand and seal this___ day of [month] [year].

NAME OF NOTARY PUBLIC

Serial No. of Commission

Notary Public for until

Roll of Attorneys No.

PTR No. __, [dateissued], [place issued]
IBP No. __, [dateissued], [place issued]
Doc. No.

PageNo.

Book No.

Seriesof .




Series of
University of the Philippines Manila
Bids and Awards Committee 2

FINANCIAL DOCUMENTSFOR ELIGIBILITY CHECK
COMPUTATION OF NET FINANCIAL CONTRACTING CAPACITY (NFCC)

1. Summary of the Applicant Supplier’s/Distributor’s/Manufacturer’s assets and liabilities on the
basis of the attached income tax return and audited financial statement, ssamped “RECEIVED” by
the Bureau of Internal Revenue or BIR authorized collecting agent, for the immediately preceding
year and a certified copy of schedule of Fixed Assets.

Year 20

Total Assets

Current Assets

Total Liabilities

Current Liabilities

Net worth (1-3)

Net Working Capital (2-4)

@ g A W NP

(b) The Net Financial Contracting Capacity (NFCC) based on the above datais computed as follows:
NFCC = [( Current assets — Current liabilities) (15)] minus the value of all outstanding or
uncompl eted portions of the projects under on- going contracts, including awarded contracts yet
to be started coinciding with the contract to be bid. Please show detailed computation including
the value of all outstanding / on-going contracts to be deducted from the net working capital)

NFCC =P

Or
Commitment from alicensed bank to extend to it acredit line certificate if awarded the contract in
the amount of at least 10% of the proposed project to bid.

Name of Bank: Amount;

Herewith attached are certified true copies of the income tax return and audited financial statement
stamped “RECEIVED” by the BIR or BIR authorized collecting agent for the immediately preceding
year and the certificate of commitment from alicensed bank to extend a credit line.

Submitted by:

Name of Supplier/Distributor/Manufacturer
Date:

Signature of Authorized Representative

NOTE:
(i) If Partnership or Joint Venture, each Partner or Member Firm of Joint Venture shall submit the
above requirements.

2. The values of the domestic bidder’s current assets and current liabilities shall be based on the | atest
Audited Financia Statements submitted to the BIR.



Omnibus Swor n Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], after having been
duly sworn in accordance with law, do hereby depose and state that:

1

[ Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name of Bidder] with office
address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and designated representative
of [Name of Bidder] with office address at [address of Bidder];

[ Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name of Bidder], | have
full power and authority to do, execute and perform any and all acts necessary to participate, submit the bid, and to
sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the
attached duly notarized Special Power of Attorney;

[1f a partnership, corporation, cooperative, or joint venture:] | am granted full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to sign and execute the ensuing contract for
[Name of the Project] of the [Name of the Procuring Entity], as shown in the attached [state title of attached document
showing proof of authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special
Power of Attorney, whichever is applicable)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines or any of its
agencies, offices, corporations, or Local Government Units, foreign government/foreign or international financing
ingtitution whose blacklisting rules have been recognized by the Government Procurement Policy Board, by itself or
by relation, membership, association, affiliation, or_controlling interest with another blacklisted person or
entity as defined and provided for in the Uniform Guidelines on Blackligting;

Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original,
complete, and all statements and information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized representative(s) to verify al
the documents submitted;

[ Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring Entity, members of
the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the
Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the
third civil degree;

[If a partnership or cooperative:] None of the officers and members of [ Name of Bidder] isrelated to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by



10.

IN

consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of [Name of Bidder]
is related to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[ Name of Bidder] complieswith existing labor laws and standards; and
[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance with the Philippine
Bidding Documents, which includes:
a.  Carefully examining all of the Bidding Documents;
b. Acknowledging al conditions, local or otherwise, affecting the implementation of the Contract;
c. Making an estimate of the facilities available and needed for the contract to be bid, if any; and
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [ Name of the Project].
[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any form of
consideration, pecuniary or otherwise, to any person or official, personnel or representative of the government in
relation to any procurement project or activity.
In_case advance payment was made or given, failure to perform or deliver any of the obligations and
undertakingsin the contract shall be sufficient grounds to constitute criminal liability for Swindling (Estafa) or
the commission of fraud with unfaithfulness or_abuse of confidence through misappropriating or_converting
any payment received by a person or_entity under_an obligation involving the duty to deliver certain goods or
services, to the prejudice of the public and the gover nment of the Philippines pursuant to Article 315 of Act No.
3815 s. 1930, as amended, or the Revised Penal Code.

WITNESSWHEREOF, | have hereunto set my handthis__dayof _ ,20 at , Philippines.

[Insert NAME OF BIDDER OR ITSAUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant
[Jurat]

[Format shall

be based on

the latest

Ruleson

Notarial

Practice]



QUESTIONAIRE FOR PROSPECTIVE BIDDERS
(additional requirement for eligibility)

1. Have you ever participated in any bidding in the

University of the Philippines System? YES NO

ﬂ
If YES, fill up the table below, Use additional pages if necessary.
Constituent Duration Start | Status
University /UP | Name of Project | Amount of / End (Dates) (On-going /
Campus Project completed)

2. Has your company ever been suspended or YES NO
Blacklisted by the University of the Philippines s T
System?

If YES, fill up the table below, Use additional pages if necessary

Constituent Name of project Reason for Status

University/UP suspension / (on-going / lifted)
s Campus Blacklisting




VAR

YES NO
3. Has your company ever been suspended or =
Blacklisted by any government agency / Company
If YES, FILL UP THE Table below, Use additional pages If necessary
Name of Name of Project Reason for Status
government suspension / (on-going / lifted)
Agency / Company Blacklisting

Has there been any project of your company

In the University of the Philippines that was terminated

By Administration

If YES, FILL UP THE TABLE BELOW, Use additional pages if necessary *

YES

NO

Sy

Constituents
University / UpP
Campus

Name of Project

Reason for
termination

Date of termination

5. Do you certify that all documents submitted by
Your company and personnel are authentic?

YES

NO




YES NO

6. Is there any pending cases in a Court or any similar
institutions in relation to any
Government contract awarded to your company?
In relation to practice or profession of any of
your personnel?

If YES, fill up the table below, Use additional pages if necessary

For Company
Case Filed Where Filed Date Filed Status g
{On-going / Remarks

C) resolved)

For Perso‘nnel

Name of Case Flled | Where Filed | Date Filed Status ' Remarks~

Personnel & (On-going /

Designation resolved)

I hereby certify that all statements and information provided herein are complete,
true and correct.

Name & Signature of Bidder’s &=
Authorized Representative

Official Designation
Company
Date
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UNIVERSITY OF THE PHILIPPINES MANILA

Procurement Office

QUICK FACT SHEET OF PROSPECTIVE BIDDERS:

PROJECT TITLE:

PURCHASE REQUEST NO.

BIDDER'’S OFFICIAL BUSINESS NAME

COMPLETE BUSINESS ADDRESS:

OFFICIAL CONTACT DETAILS:

Landline:

Cellphone No.

Email Address:

NAME OF AUTHORIZED/DESIGNATED REPRESENTATIVE:

OFFICIAL DESIGNATION IN THE COMPANY:

Certified true and correct:

Signature over Printed Name Designation in the Company

NOTES:

1. Infopmation provided in this fact sheet should be consistent with the details contained in the
bidder’s legal documents.

2. The cestifying officer should be at least the Corporate Secretary who shall execute the Secretary’s
Certificate of signing authority.

3. A filled-up copy of this sheet shall be sent to the BAC Secretariat when requesting zoom link.
Another copy should be placed on top of the original copy of legal documents/eligibility
requirements (Envelope 1) of bid documents.

Issued by:

BAC 2/3 Secretariat
Date:

UPM-PrO-G-01F1 Page: 1 of 1
Revision: 0
8/F Philippine General Hospital Complex, Taft Avenue, Manila 1000, Philippines
Tel: (632) 8526 8419 e Telefax: (632) 8521 0184 e Email: upm-oc@up.edu.ph



UNIVERSITY OF THE PHILIPPINES MANILA

Procurement Office

GUIDELINES FOR THE CONDUCT OF
BIDS AND AWARDS COMMITTEE MEETINGS USING ONLINE PLATFORMS
(SUCH AS VIDEO CONFERENCING, ZOOM, ETC)

Background and General Principle

Article lll, Section 8 of RA 9184 2016 Implementing Rules and Regulations (IRR)
provides that “to promote transparency and efficieney, “information and
communications technology shall be utilized in the cenduct of procurement
procedure.”

The Government Procurement Policy Board through its Technical Support Office
(TSO) continuously strived for the developmentiof various on-line systems such as
PhilGEPS which serves as the primary souree of information on all government
procurement. Procurement of comman-usedSupplies and equipment can now be
done at the Virtual Store of the Procurement Service. Recently, the development
of online training platform was_ hastened due to the physical restrictions brought
about by the community quarantine due to the COVD-19 pandemic.

Development of the online system for the submission of bids is ongoing. However,
also due to the pandemic,the GPPB-TSO encouraged procuring agencies to develop
their own system,buttin accordance with the guidelines issued by GPPB-TSO to
ensure securityyiintegrity and confidentiality of bid documents submitted.

The conduct of meetings with prospective bidders including prebid conference and
opening ‘of bids may now be conducted in person or face-to-face through
videoconferencing, webcasting or similar technology with the interested suppliers,
contractors and consultants.

UPM-PrO-G-01 Page: 1 of 2
Revision: 0
8/F Philippine General Hospital Complex, Taft Avenue, Manila 1000, Philippines
Tel: (632) 8526 8419 e Telefax: (632) 8521 0184 e Email: upm-oc@up.edu.ph



In UP Manila, specifically the Bids and Awards Committee (BAC1, BAC2 and BAC3)

meetings shall be conducted “face to face” using the online platforms.

The manner of

holding BAC meetings should be announced and described in the Invitation to Bid at the
onset of the procurement activities. It should clearly define the guidelines or procedures
to be observed by the prospective bidders and other interested contractors, suppliers, or
consultants, as follows:

a.

Using the attached Quick Fact Sheet, prospective bidders shall inform the
concerned BAC Secretariat of their interest to participate in the prebid
conference and opening of bids by sending the name/s of their authorized
representative/s and their corresponding email address/es at least, the day
before the meeting, to the following email addresses:

BAC 2 . upm-bac2-secretariat@up.edu.ph

BAC 3 . upm-bac3-secretariat@up.edu.ph

The zoom link which shall be provided by the BAC Secretariat to those who
signified their intention to attend at least one (1) hour“before the scheduled
start of the meeting. Only those whose names:’ were submitted to the
Secretariat will be allowed access to the /meeting room. Zoom link should not
be shared to other people.

The prospective bidders/suppliers shall stay initially at the zoom waiting room
until the discussion of the item where they intend to participate starts. The
host of the meeting from the BAC Secretariat will then let them in to the
meeting room just before the discussion of the specific matter they intend to
participate.

During discussion,” participants shall be requested to put their audio/
microphones in “mute” mode, and shall unmute only upon raising their hands
and have been.given by the presiding officer the permission to speak.

Participants shall open their camera when speaking for proper recognition.

Afteridiscussion, all prospective bidders/suppliers for a particular project will
courteously be requested to leave the meeting.

Attendance to the zoom meeting should be documented. Likewise, the
proceedings/minutes of the meeting should be recorded.

UPM-PrO-G-01 Page: 2 of 2

Revision: 0

8/F Philippine General Hospital Complex, Taft Avenue, Manila 1000, Philippines
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